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About Padllels Plesk Sitebuilder

Parallels Plesk Sitebuilder consists of two parts: the Wizard and the Administrator Panel.
With Plesk Sitebuilder Wizard, you can create sites by simply choosing the design preset you
like and adding text and images. Then you can add picture galleries, blogs and online stores
in a few clicks. You do not need to know any markup or scripting languages to have a site.

The Administrator Panel is a tool for managing and maintaining web sites created in the
Wizard.

In this section:

What's NEW IN ThiS VeISION .. ceneeee et eaaens 6
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What's New In This Version

Plesk Sitebuilder 4.5 offers the following new features:

A

A

>

>

A

Site Map modul@llows you to display a clickable hierarchical model of your site structure
to visitors

Removing design template from pad&si can now remove design template's layout and
graphics from the desired pages.

External Page modulkllows you to link site menu items to external web sites.
Save buttonA handy way to save changes you make while working on your site.

Counter settings are moved to the Wi2éod can now enable a counter on your site at the
Pages step of the Wizard, which previously required going to the Administrator Panel.
Site visitor management is moved to the WiX¥aid can nhow manage your registered visitors
through the Registratioomodule editor at the Edit step of the Wizard, which previously
required going to the Administrator Panel.

Updated WYSIWYG editofix a series of issues.

About This Guide

This guide instructs you how to create and publish sites on the Internet using Plesk
Sitebuilder Wizard.

This guide covers the following steps of creating and publishing your site:

1

a b W N

Choosing the type of site to be created (see page 18)
Creating site design (see page 19)

Creating and editing site structure (see page 28)
Creating and editing site content (see page 39)

Publishing site on the Internet (see page 164)
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Who Should Read This Guide

The target audience of this guide is regular users of Plesk Sitebuilder as well as guests, who
are working with Plesk Sitebuilder in the guest mode, creating trial sites without publishing
them on the Internet.

Typographical Gwentions

Before you start using this guide, it is important to understand the documentation
conventions used in it.

The following kinds of formatting in the text identify special information.

Formatting Type of information Example
convention
Special Bal Iltems you must select, Go to the Contentab.

such as menu options,
command buttons, or items
in a list.

Titles of chapters, sections, | Read the Creating Site Design

and subsections. chapter.

Italics Used to emphasize the Block modules. These modules
importance of a point, to do not require dedicated site
introduce a term or to pages...

designate a command line
placeholder, which is to be
replaced with a real name

or value.
Monospace URLs, names of Goto
commands, files, and http://hostna me/Wizard .
directories.
CAPITALS Names of keys on the SHIFT, CTRL, ALT
keyboard.
KEY+KEY Key combinations for CTRL+P, ALT+F4

which the user must press
and hold down one key
and then press another.
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Feedback

If you have found a mistake in this guide, or if you have suggestions or ideas on how to
improve this guide, please send your feedback using the online form at
http://www.parallels.com/en/support/usersdoc/. Please include in your report the guide's title,
chapter and section titles, and the fragment of text in which you have found an error.



http://www.parallels.com/en/support/usersdoc/

CHAPTER 1

Getting Started with Plesk Sitebuilder
Wizard

This chapter describes your first steps with Plesk Sitebuilder Wizard.

In this chapter:

Overview of Main Steps to Create SIte..........cceiiiieiiiiiiiiiee e 10
Logging In to Plesk SiteDUIlder ..............oooviiiiiiiiiiiiiiie 10
Learning Plesk Sitebuilder Wizard Interface ...........ccccvviieeiiiieiiieiiiiee e, 11
Starting to Work with Plesk Sitebuilder Wizard .............ccccooiiiiiiiiiiiiiiineeeeeees 16

(1= 11T Vo [ 1| o SRR 17
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Overview of Main Steps to Create Site

As a rule, the process of creating a web site includes three main stages: planning,
implementation, and web site updating or maintenance.

PlanningThe first and most essential stage in any project is planning. Before starting
with Plesk Sitebuilder, think about the purpose of your web site and its target audience.
After this, decide where your web site will be stored, or, in Internet terminology, hosted.
This stage is beyond the scope of this document. Since Plesk Sitebuilder is often
provided in a bundle with a web hosting package, we assume that you already have a
web space for publishing your site. Then, you create a detailed structure of your future
web site and prepare its contents, including text information and graphics. The planning
stage is extremely important because it eventually determines the usefulness of your
web site.

Implementationfhe next stage is the implementation of your web site. The five-step
Plesk Sitebuilder Wizard takes you through the entire process of creating your site,
from initial design to publishing and maintenance. The following is an overview of the
main steps required to create a web site using Plesk Sitebuilder:

1 To create a web site, open Plesk Sitebuilder Wizard. You can start working with the
Wizard anonymously, without supplying login and password.

2 Complete the first four Wizard steps (choose the site type, select the design, create
the site structure, add web site content including text, graphics and site modules
and provide extra information for search engines).

3 Go to the Publishstep and start the publishing process. If you do not have a Plesk
Sitebuilder account and work with the program in demo mode, the site you create is
temporary and cannot be published on the Internet until you register and buy
hosting for your site. Once you are done with this, you can log in to Plesk
Sitebuilder and assign your trial site to your account, thus making it possible to
permanently publish your site on the Internet.

MaintenancéVhen you complete the above steps, your site becomes available for
visitors. It is critical to keep your site content fresh because this is a good way to show
your attitude to customers and services. Therefore, we recommend to update your site
on a regular basis. All you need to do is to log in to the Plesk Sitebuilder Administrator
Panel, edit the site content in Plesk Sitebuilder Wizard, and click Publish Sitebuilder will
automatically transfer the updated content to your hosting location.

For detailed instructions on what to do on every step of creating your site, see the
chapters below.

Logging In to Plesk Sitebuilder

The Plesk Sitebuilder Wizard access procedure is different for different user roles.
Below we describe the login process for site owners and anonymous users. The Plesk
Sitebuilder administrator and resellers access Plesk Sitebuilder Wizard from their
Administrator Panels.
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To log in to Plesk Sitebuilder Wizard using your site owner account:

c:

Open your Internet browser.

2 Enter the URL you have received from your Plesk Sitebuilder provider
into the address bar of your browser and press ENTER.

For example, http://sitebuilder/login

where 'sitebuilder " is the domain name of the server where Plesk Sitebuilder is
installed.

3 Enter you user name and password, select the interface language and
click Log in

If prior to gaining a Plesk Sitebuilder account you have created a trial site in Plesk
Sitebuilder Wizard (on the same computer that you are logging in from), you will be
prompted to assign the site to your account and thus upgrade it to regular. You can
skip this step and register your trial site later, but note that it may be deleted by your
Plesk Sitebuilder provider or automatically destroyed after the expiration date.

Plesk Sitebuilder Wizard opens on the Startpage, from which you can start creating
your first site. You can proceed to your Administrator Panel by clicking the = Go to
Admin Paneahortcut at the top of the screen.

To access Plesk Sitebuilder Wizard as an anonymous user (in demo mode):

Open your Internet browser.

2 Enter the URL to Plesk Sitebuilder demo version into the address bar
of your browser and press ENTER.

For example, http://sitebuilder/Wizard

where 'sitebuilder " is the domain name of the server where Plesk Sitebuilder is
installed.

The link may be distributed by a Plesk Sitebuilder provider, or obtained otherwise.

3 Select the language of Plesk Sitebuilder interface from the Interface
languagdist.

The Plesk Sitebuilder Wizard opens on the Overviewpage, which provides access to
all five steps of the Wizard.

Learning Plesk Sitebuilder Wizard
Interface

In Plesk Sitebuilder, a site is created in five steps. Each step has its own working and

navigation principles, which will be covered in respective sections further in this guide.
Here we will outline the general principles of working with the Plesk Sitebuilder Wizard
interface, and enumerate elements present on all Plesk Sitebuilder screens.
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Figure 1: Plesk Sitebuilder Wizard Interface

Every Plesk Sitebuilder Wizard window contains the following elements:

1

Plesk Sitebuilder lodimked to the Sitebuilder page on the official Parallels web site.
This image can be customized by your Plesk Sitebuilder provider.

Save Changebutton used for saving the results of actions performed on the page. If
no changes have been applied, the button is inactive. This button is also disabled
when editing the content of page modules on step Edit since modules have their
own dialogs for saving changes.

Top help stringwhich provides short instructions about the operations you can
perform on the current page and displays the result of your last action.

Shortcuts used to switch between the five Wizard stepsThe step you are currently
on is highlighted in color.

© Supportbutton, which, by default, opens Plesk Sitebuilder Online Server Support
screen on the official Parallels web site, where you can fill in the form to request the
help of Parallels technical support team. This link can be customized by your Plesk
Sitebuilder provider.

@ Helpbutton opens the context-sensitive online help on the corresponding page.

© Go to Admin Panshortcut takes you to your Plesk Sitebuilder Administrator
Panel.

Parallels logotype imatjeked to Parallels web site.

P Log outbutton finishes your current session with Plesk Sitebuilder.
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Note: The Go to Admin Panahd Log outbuttons are not displayed to anonymous

users. Instead of the Log outbutton, they see a shortcut & Already a registered user?
Log in here..

10 Work areawhere the interface options available on the current step of the Wizard
are displayed.

11 = Backbutton, which enables you to get to the previous step of the Wizard (you
can also return to the previous step using the top navigation bar).

12 i1 Previewbutton, which allows you to preview the site at any stage of its creation.

13 =i Nextbutton, which switches you to the next step of creating your site (you can
also click the next tab in the top navigation bar).

In this section:

WOTKING WILN LISTS ...ttt 14
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Working with Lists

When setting up page or block modules on the Editstep of Plesk Sitebuilder Wizard,
you will see lists of various system objects (blog posts, online store orders, etc.).

In such a list, each object record is a table row displaying the object name and the
relevant parameters of the object (for example, for each forum topic, the author of the
topic, the category the topic belongs to, the date of last the update, and the number of
replies to the topic are displayed). Above and below each list, the total number of items
contained in the list is displayed. Below the list, you can adjust the number of items to
be displayed per page (5, 10 25 or 10Q. In multi-page lists, you can navigate between
the pages by clicking the page number shortcuts above and below the list. To go to the
first/last page of the list, click First Pager Last Pageaccordingly.

In lengthy lists, you can find items using the search function, or sort items by certain
parameters. To find an item, type a search criterion into the input box above the list,
and click Search The list will show the items matching the search criterion. To return to
the full list of items, click Show All

(3, search 2 Show Al

Figure 2: Searching for Objects

To sort list items by a certain parameter in ascending or descending order, click the
parameter's title in the column heading. The order of sorting will be indicated by a small
triangle displayed next to the parameter's title.

Subject™
Post2

Postl

Figure 3: Sorting Objects

In some lists, you can filter items by a certain attribute by selecting one of them from
the drop-down list (for example, on the Orderstab of your eShoppage, you can filter out
orders of certain status: New Paid ProcessedBackorder CompletedCancelledFailed or
Any).

Any A4
ZESIN < founc.

News

Paid

Processed

Backorder ition datew
Completed
Cancelled

Failed ) 12007 11:24:46 AM
Payment pending

12007 11:25:10 &AM

Figure 4: Filtering Objects
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Note: All the above described principles also apply to the list of design template
categories on the Designstep of the Wizard. For information on using these options on
the Desigrstep, read section Creating Site Desidgon page 19).

To choose a list object for further operation, select the check box to the left of the
object's name.

|:| # P Name
1 prodl
1 =z prodz
3 prod3
] 4 prodd

Figure 5: Selecting Particular Objects in a List

To choose all objects in the list, select the check box at the head of the column.

W & P Mame
1 prodl
z prodz
3 prod3
4 prod4

Figure 6: Selecting All List Objects at Once

To perform operations with certain objects in a list, select the required objects and click
an operation shortcut above the list (for example, Activate DeactivateRemove Selected
etc.).

In the list of guestbook messages, the status of a message is indicated by icon in the
Status(S) column (not archived @ or archived 9).

In most lists, individual operation shortcuts are displayed for each item. For example,
for each product category on the Categoriesab on the eShoppage, there are arrows (#
and #) used to change the order in which the categories are displayed on the site

page; and the # Editicon used to open the categories in editing mode.

In most lists, you can configure or edit a list object by:

A Clicking the object name, if it is clickable (for example, the post names on the
Contenttab of the Blog page)

A Clicking the #" Editicon for this object in the list (for example, for a product on the
Productstab of the eShoppage)

In some lists, you will also see shortcuts to managing the objects' dependent items -
such as the View/Edit Commenghortcut for each blog post on the Contentab of the Blog

page.
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In most object lists in the Wizard, you will find default objects created for your
convenience, which you can delete or reuse at a later stage.

Starting to Work with Plesk Sitebuilder
Wizard

The Overviewpage provides quick access to and contains short description of each of
the five steps required for creating a site in Plesk Sitebuilder.

| Parallels

L% Piesk Sitebullder " Parallels’

1

B aigpen (e O CotossnnPeal [ Log ol

>Ny

Start Design Pages Edit Publish
Sebact the typer of sibe yi woukd Sebert the design lor your ske Crasnbe s edit the shouchune of Create and et e content of Publish pour st b & Server
s to creste wour sits wour sk

oot showwthis page aqsin

Figure 7: Plesk Sitebuilder Wizard Overview Page

The five Plesk Sitebuilder Wizard steps are as follows:

1 Start On this step, you choose whether to create a site from scratch or create a site
using one of the proposed site templates (site-blog, site-photo gallery, etc.).

2 Design On this step, you configure your site layout, color scheme, menu style, logo
and banner, as well as set up text elements appeared at the background of your
site, such as the title phrase and the copyright notice.

3 PagesOn this step, you configure the structure of your site and arrange the pages
hierarchy in the site map.

4 Edit On this step, you create and edit the content of your site pages.

Publish On this step, you publish your site on the Internet.

For anonymous users, on the Overviewpage, the @ Interface languagdwmox is displayed
allowing to select the language of the Wizard interface.
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To start creating your site, click [&] Startat the bottom of the screen.

Getting Help

If you encounter a problem while using Plesk Sitebuilder, there are several resources
available to help you troubleshoot the problem:

A Use on-screen context-sensitive help.

At the bottom of the navigation pane, you can find short instructions on the
operations that are available on the current page.

A Refer to our knowledge bashttp://kb.parallels.com/en/products/sitebuilderlinux).

The knowledge base provides solutions to the most common problems with Plesk
Sitebuilder.

A Go to our forum
(http://forum.swsoft.com/forumdisplay.php?s=f2b895fc3636e705ec9b9a85ef81f040
&forumid=99).

Here all users can post questions, exchange ideas, and troubleshoot issues not
described in the knowledge base. Note that Parallels does not provide official
support through this forum.

A Contact technical support.

If you have any problems or questions that are not covered in the user

documentation or knowledge base, you can click o Supportiocated on the
navigation pane and submit your problem to your technical support representative.


http://kb.parallels.com/en/products/sitebuilderlinux
http://forum.swsoft.com/forumdisplay.php?s=f2b895fc3636e705ec9b9a85ef81f040&forumid=99
http://forum.swsoft.com/forumdisplay.php?s=f2b895fc3636e705ec9b9a85ef81f040&forumid=99
http://forum.swsoft.com/forumdisplay.php?s=f2b895fc3636e705ec9b9a85ef81f040&forumid=99

CHAPTER 2

Choosing Type of Created Site

The first step of creating site with Plesk Sitebuilder is to choose whether you want to
start creating your site from scratch or use one of proposed site templates (the so-
called site families). By default, there are two site templates available - blog and image
gallery, but the Plesk Sitebuilder administrator can extend this list by creating custom
site templates and including them in your service plan.

To choose the type of the created site, go to the Startstep and click the required site
family to select it.

The Startpage looks as follows:

l—&é :‘l:::bltlgli‘tebuilder gt @‘% — - ) (5! ] ) {ﬁ‘ - ) ] ) | I Parallels

} B Suppert () Heip (D) Goto AdminPane [ Log out

Select the type of site yvou would like to create.
After you have selected the bype of ste, chck hi=xt at the right bottom cormer of the screen.

— Create your site
Zrasbe & wash it From soratch choosing From & full st of avalsbls design and funchionasl pressts -

pages ared page sshe, dedgn bemplates, functions modubkss (includireg Biog and image galery ) - which
Oul &N arrange acoording bo your objectives and prafarences,

Create your blag
Craate a dedicated blog site quickly and easily using tha offered set of Plesk Sitsbuilder emplates,

o Can choose an akernative design scheme, add regulsr pages and Functional modules to the site,
ard rearrange the providied she struchure as you bk,

Create your photogallery
Create and publish your photo- or image gallery on the web. You heve the same optiors bo configure
ard personaline wour site by adding or removing pages, apolying design templates, and inbroducing

’ sdkitiondl functional madules,
_—

B Copyright 02000 Parsllsl. Al Bghly Repsrved,

Figure 8: Step 1. Choosing the Site Type

The chosen site family is indicated with the 4 sign.

Having selected a site family, click Nextat the bottom of the screen to proceed to
configuring the design of your site.

If you fail to select a certain site family (and you see it in the list as grayed out), contact
your Plesk Sitebuilder administrator for assistance.
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Creating Site Design

In Plesk Sitebuilder, you can build the graphic design of your site by combining the
provided presets with your custom design elements which you can upload to
Sitebuilder. Plesk Sitebuilder offers design presets of several types, including: design
templates, color schemes, page banners and site menu styles. You can personalize
your design by uploading a custom page banner and logo. Besides uploading your own
banner and logo, you can specify the title, subtitle and footer message for your site. In
this chapter you will find a step-by-step instruction on creating your site design in Plesk
Sitebuilder.

The Plesk Sitebuilder Designstep screen looks as follows.

1 2
% Parallels
IR Poms anebused fﬁ”m@"’“)cﬂ'“}(ﬂm) || Parallels
hance sbect |y barnplate For o ste can sk customis cerban slements: snd opinsd your logo _.lS..w-oﬂ L:I-wf.-iﬂn 0 Ga e Ao Pameed ﬂl.wnu
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Figure 9: Step 2. Creating Site Design

The work area of the screen contains the following elements:

1 Design template selectiarea, which provides the functions facilitating the choice of a
site design templaisee page 21). When you choose to display All categoriesthis
area shows all available design templates.
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Design template previevindow displaying the currently selected template. Click this
window for full-size preview of the template. The chosen design template, color
scheme and menu style are shown in red frames in the corresponding areas of the
screen.

Color schemearea, where you can choose the colors for your s{&ee page 23).
Bannersarea enabling you to select or upload a banner for your @ee page 23).
Menustylesarea, where you can choose the appearance of the site n{eea page 24).
Logoarea enabling you to upload your custom lodsee page 25).

Site infoarea where you can provide the information to be desgtd in the header and
footer of your site pagésee page 25).

The design template list navigation area.

Read this chapter to learn how to use these options to create your site design.

In this section:

Selecting Design Template for Site ..........ooiiiiiiiiei i 21
Removing Design Template from Page..........cccvvvviiiiiiiiiiiiiiiiiiiiieeeeeee 22
Selecting Color SChEME.......ooo e 23
SelECHNG BANNET .....oiiiiii it e e e e e e aaaee 23
SeleCtiNG MENU STYIE.....uuiiiiiiiiiiiiiiiiiiieeb ettt neennnnenees 24
6] o] (o= To [ g o [ o [0 BN PP P PP PP PPPPPPPPPP 25
Specifying Site Title, Subtitle, and Footer Message........ccceoeeeevivviiiiiiieiieeeeeeeenns 25

Buying Pictures from FOLOlia...........covvviiiiiiiiiiiiiiiiiiiiiieeeee 26
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Selecting Design Template for Site

On this step, you choose the general graphic and layout concept of the site page - the
site design template. For more convenience, design templates are grouped into
categories which correspond to the most frequently encountered site types. Your
choice of the design template defines the choice of available color schemes, menu
styles and page banners further on this step.

The list of available site design templates is determined by your service plan.

To select a design template for your site:
On the Designstep, select a template category from the Categoryist.

The default design template which goes with the category is displayed in the main
design preview window; the alternative ones - in smaller windows beside the main
window.

2 Click a design template to select it.

The selected template appears in the main design preview window. By selecting a
design template you can view the color schemes, menu styles and page banners
which go with it in the respective areas of the page.

Each design template has a unique alphanumeric code (for example, (vap-26, eug-
29, etc.) by which you can identify it in Plesk Sitebuilder.

To choose a design template on pure aesthetic grounds (not by category), select All
Categoriedrom the Categonyist to display all available templates, and then click the
desired template to select it.

For some tips on working with the list of design templates, see section Working with Lists
(on page 14).

If necessary, you can remove the design templdsee page 22) from selected standard
(HTML) pages of your site at a later stage.
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Figure 10: Selecting a Design Template

Removing Design Template from Page

All pages of your Plesk Sitebuilder site are built on the basis of a design template - the
one which you have applied on the Desigrnstep and which includes pre-configured page
graphics and layout. You can remove these elements from any common (standard)

page (indicated by the 7 icon in the site map), turning it into a plain page with no

design.

To remove the design template from a page, go to the Editstep, select the page in the
Site maparea and click Remove Design Template

At any moment later you can get the page design back by clicking Restore Design

Template

You cannot remove the design template from special pages (modules).
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Selecting Color Scheme

For each design template, a number of color schemes are available. No custom color
schemes can be uploaded to Plesk Sitebuilder.

To select color scheme for your site, on the Designstep, click the thumbnail image you
like in the Color schemesection.

The chosen color scheme is applied to the design template, and the results are
displayed on the design template preview.

Fo BT T T I - T (| Parsiet=
P sy [ gt

e EETTTES
Color schemes

5
-

e 1 & =9 N =

Figure 11: Selecting a Color Scheme

Selecting Banner

In Plesk Sitebuilder, a banner is a large image of rectangular shape which serves as a
central element of the page layout. Each design template offers a choice of available

banners.

To select a banner:

On the Designstep, in the Bannersarea, click the downward arrow to
expand the list of available banners.

2 Select the banner you like.

The chosen banner is displayed it in the main design preview window.

You can also upload a custom banner for your site. The maximum allowed dimensions
of a custom banner are 1024x350 px. The supported file formats are *.jpg, *.bmp, *.gif,

*.png.
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U To upload a new banner:
1 On the Designstep, click Browsein the Bannersarea.
2 In the Browsewindow, navigate to the image file you want to upload.
3 Click Openin the Browsewindow.
4 Click Uploadin the Bannersarea.
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Figure 12: Selecting or Uploading a Banner

Selecting Menu Style

Menu style defines the visual appearance of the menu items on your site.

To select the menu style, on the Designstep, choose the preferable style in the Menu
stylesarea.

For each design template, there are a number of menu styles to choose from.
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Figure 13: Selecting a Menu Style
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Uploading Logo

In Plesk Sitebuilder, a logo is a small image displayed at the top of each page, within
the page banner. The maximum size of logo image is 320x320 px; the supported file
formats are *.bmp, *.gif, *.jpg, *.png.

w N -

4

To upload a custom logo:

On the Designstep, click Browsein the Logoarea.

In the Browsewindow, navigate to the image file you want to upload.
Click Openin the Browsewindow.

Click Uploadin the Logoarea.

For each template, Plesk Sitebuilder provides its own default logo image. To restore
this logo, click Restore Default

To remove logo from your site design, click Clear
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Figure 14: Uploading a Logo

Specifying Site Title, Subtitle, and Footer
Message

Site title, subtitle, and footer message are text elements appeared at the background of
your site: site title and subtitle are displayed within the site banner, and footer message
is put at the bottom of every page of your site.

To specify your site title, subtitle phrase and footer message, on the Designstep, fill in

the fields in the Site infosection:
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A In the Site titlefield, provide your site name (maximum 255 characters). On
business sites, this is usually a company name.

A In the Subtitlefield, provide any phrase which reflects the concept and objectives of
the site. This phrase will be displayed below the site title in smaller font. On
business sites, this is usually a corporate slogan.

A In the Footer messaggeld, provide the copyright notice or any other information of
similar kind - disclaimers, contact information, etc., which you would like to place in
the page footer.

For each text element, it is possible to break the text into multiple lines. To do so, insert
the <br> tag where you want the line break to be. For example: first line<br>second
line<br>third line...

If you do not wish to specify the title, subtitle or footer message for your site, clear the
corresponding fields.

Note: Some design templates allow customizing only the site title. For these templates,
the Subtitleand Footer messadields are disabled.
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Figure 15: Specifying Site's Title, Subtitle, and Footer Message

Buying Pictures from Fotolia

In Plesk Sitebuilder, you can buy images from Fotolia(http://www.fotolia.com/parallels/)
- the first worldwide social marketplace for royalty free stock images, directly from the
Wizard. As a Parallels customer, you have a 20% bonus when purchasing Fotolia
images.

To purchase images from Fotolia:
1 On the Designstep, click the Buy pictureshortcut under the Color
schemesarea.

2 Follow the instructions provided on Fotolia web site to purchase
images.


http://www.fotolia.com/parallels/
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Note: If you do not see this shortcut, it means that this option is disabled in the Plesk
Sitebuilder license.

Note that when filling your site with content on the Editstep, you can browse the Fotolia
gallery and buy images directly from Plesk Sitebuilder (see Inserting Imagéon page
55)).
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Figure 16: Buying Pictures from Fotolia



CHAPTER 3

Creating Site Structure

A site consists of several pages linked together to present information in an ordered
way. Using Plesk Sitebuilder, you can arrange the pages in the two levels of hierarchy:
top level pages and second level pages. Therefore, before this stage you must clearly
understand how you intend to structure your site.

Note: The maximum number of pages you can create in one site is determined by your
service plan.

To facilitate creating your site, you are provided with a number of pre-defined site
structures, or page sets, which can be used as templates for creating your own site
structure. The default page set of your site is determined by the type of site you chose
on the Startpage of Plesk Sitebuilder Wizard.

On the Pagesstep, you can build any possible site structure by adding the desired
pages and arranging them as needed. Find out about the types ofpages(see page 31)
offered by Plesk Sitebuilder and about the process of building site structurésee page
32).

The Pagesstep screen provides the following functionalities:
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Figure 17: Step 3. Creating Site Structure

The Page setarea allows you to choose a page set. The selected page set is
shown in red frame.

The Standard pagearea displays the structure of the page set chosen in the Page

=

setsarea. You can expand or collapse this section by clicking the or icons in

the top bar of the section.
The Your sie structurearea shows the final structure of your site.

The Page positiomrea enables you to organize the hierarchy of padgese page 33) in
the site map, and to rename pageee page 35).

and buttons allow you add or remove pages from the site

structure.

The Site regional and language optiansa allows you to set the site language and
the format of numeric data. You can expand or collapse this section by clicking the

o
ey

¥ or ‘% icons.

The Special pagearea displays all available types of pages which can be added to
your site structure: one common text page, and all available page modules. You

S

can expand or collapse this section by clicking the ¥ or icons.

The check box enabling you to add a visitors counter to your gjgee page 163).
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In this chapter:

TYPES OF PAQES ..ot e e

SEIUCLUNNG YOUE SITE ouuuiiiii i e e e e et e e e e e e eeenees
Choosing Site Language, Currency, and Format of Numbers, Time and Date... 37
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Types of Pages

In Plesk Sitebuilder, there are two types of pages:

A

A

Standard (common) pages - ordinary HTML pages used for displaying text
information. Such pages are marked with L icons in the site map.

Special pages - page modules which extend the site functionality. Each module is
designed for a certain purpose and is identified by its own icon. There are the
following types of page modules in Plesk Sitebuilder:

A £ Blog(see page 73). Supports a standard set of blog functionality: posting,
commenting, content categorizing, etc. A Blogpage is very convenient for
organizing the News, Events and similar pages on sites.

A Image Gallerfsee page 80). Allows you to share images or photos online.
Supports batch image upload with group editing functions, organizing images
into albums, etc.

A S eShop(see page 88). Online store creation and management tool featuring
shopping cart, multi-currency, categorized product catalog with thumbnail
upload capability, product inventory and shipping cost support, order
management. Provides integration with a number of online payment systems,
such as PayPal, Authorize.Net, and others.

A ¥l File Downloadsee page 118). Allows providing content for download to site
visitors.

Note: Each File Downloagage can hold only one file. To provide several files
for download, it is necessary to add several File Downloag@ages to the site
structure.

A # Flash Intrdsee page 119). A pre-designed flash introduction to your site. It is
possible to choose between several designs of the intro and insert your own text

content into it.

Note: The Flash Intranodule is the only page module that requires no PHP on
the publishing location and therefore can be included into a static site.

A % Forum(see page 120). Allows you to set up a forum where visitors can post
guestions and participate in discussions.

A (@ GuestbooKsee page 128). Allows you to create a guestbook and manage the

posted messages.

A H Registratior(see page 132). Allows you to set up voluntary user
authentication on sites. After a registered site visitor opts in, their details are
automatically inputted in all forms they open on the site, for example, when
submitting a forum topic or shopping at the online store. You can suspend a

visitor account, thus restricting a visitor from authenticating under his or her user

name.

A [& External Pagésee page 138). Allows incorporating links to external pages into

the site menu.

The list of available modules is determined by your service plan.
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In Plesk Sitebuilder, you can add several page modules of one type to a site (except for
Flash Intraand Registratioh

Structuring Your Site

You can build and edit your site structure on the Pagesstep of Plesk Sitebuilder Wizard.
To facilitate creating your site, you are provided with a number of pre-defined site
structures, or page sets, which can be used as templates for creating your own site
structure. The default page set of your site is determined by the type of site you chose
on the Startpage of Plesk Sitebuilder Wizard. You see this default page set highlighted
in the list of page sets, its structure is displayed in the Your site structurbox on the right.
You can modify the proposed site structure as desired by adding pages from other
page sets (or even whole page sets), renaming pages, changing pages hierarchy, or
removing pages from the Your site structurbox.

The list of page sets available depends on your service plan and can be extended only
by your Plesk Sitebuilder administrator. The structure of each page set is shown in the
Standard pagearea after you select the page set in the list.

The Special pagearea shows a list of special pages, or modules which you can add to

your site, plus one common site page which you can use as an ordinary text page. To
learn which modules are available, refer to Types of Page®n page 31).

In thissection:

AdAING PAJES ... oo 33
Changing POSItioN Of PAQES ........uuuiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieiibeeebeeeeeeeeeeeeeeenees 33
RENAMING PAQES......coiiiiiiii i e e e e e e et e e e e e e e eaaeees 35
Hiding Pages in Site NaVIigation ............ccouviiiiiiiiiiiiiiiiiiiieeeeeeeeeeee e 35

REMOVING PAJES......ciiiiiiiiiiiiiiiiieeee e 37
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Adding Pages

U To add pages to the site structure:

1 Select the necessary pages in the Standard page®r in the Special pages
area.

Note: The module titles in the page set may differ from the original names of the
modules. For example, a page = Photomay represent the = Image Gallgrmodule.
You can always identify a module by its icon.

2 clickl > ]

Or just drag and drop needed pages into the Your site structurbox.

You can add as many modules of one type to your site as you wish - except for the
Flash Intraand Registratiormodules. These modules can be added to your site only
once.
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Figure 18: Adding Pages

Changing Position of Pages

To chang the pages hierarchy:
Select the required page in the Your site structurbox.
2 Use one of the buttons in the Page positiomrea:

A To move a page from the second level to the top level of the site structure, click
Left

A To move a page from the top level to the second level, click Right
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A To move a page up at the same level, click Up
A To move a page down at the same level, click Down

When you move a first level page Upor Down all dependent second level pages are
moved together with it.

Note: In Plesk Sitebuilder, modules can be only first-level pages in the site structure,
and cannot have dependent second level pages. The only exception is the File
Downloadnodule, which you can set a second-level page, but you cannot depend other
pages on it.
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Figure 19: Changing Position of Pages
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Renaming Pages

To rename a page:
Select the page in the Your site structurbox and click Rename
Or just double-click the page's name to make it editable.

2 Provide a new name for the page.

3 Press ENTER.

If you choose to rename the page at a later stage, you can use the Page titldield on the
Editstep of the Plesk Sitebuilder Wizard.
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Figure 20: Renaming Pages

Hiding Pages in Site Navigation

You can make certain pages invisible in site menu. The page which you choose to hide
will be accessible only by clicking a link placed on other pages of your site (or wherever
you would like to place it). Note that when a site visitor actually accesses a hidden
page, it appears in the site menu, and when they switch to another (not hidden) page,
the hidden page disappears again.

To hide a page in the site navigation menu:

1 Go to the Editstep.
2 Go to the desired page.
3 Clear the Show this page in site mapeck box.

Hidden pages are highlighted with grey color in the Site maprea and in the site
structure on the Pagesstep.
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Figure 21: Hiding Pages in Site Navigation

You can hide both first and second level pages.

To understand how hiding pages correlates with pages hierarchy, see the example

below:

Let the site structure look as follows:
A Page 1l
A Page 2 (hidden)
A Page 3
A Page 3.1 (hidden)
A Page 3.2
A Page 4 (hidden)
A Page 4.1
A Page 4.2 (hidden)

To understand the dependency of pages' visibility and position in the hierarchy, see the

table below.
Active Page* Visible Pages
Page 1 Page 1, Page 3
Page 2 Page 1, Page 2, Page 3
Page 3 Page 1, Page 3, Page 3.2
Page 3.1 Page 1, Page 3, Page 3.1, Page 3.2
Page 3.2 Page 1, Page 3, Page 3.2
Page 4 Page 1, Page 3, Page 4, Page 4.1
Page 4.1 Page 1, Page 3, Page 4.1
Page 4.2 Page 1, Page 3, Page 4.1, Page 4.2

* active page is a page where the site visitor currently stands
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Removing Pages

To remove a page from the site map, select the page in the Your site structurbox and
click d

Note: You cannot delete all pages from the Your site structurarea. In case you need to
clear the space - for example, before setting up a completely new site structure, we
recommend to select all pages, except one, delete them, add the necessary pages to
the site, and then delete or reuse the old page.
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Figure 22: Removing Pages

Choosing Site Language, Currency, and
Format of Numbers, Time and Date

In Plesk Sitebuilder, you can create a site in the language which is different from the
language of your Wizard interface. The desired language is selected on the Pagesstep
of Plesk Sitebuilder Wizard.

The choice of the language determines the format of numbers, the site currency and
price format, and also the format of date and time records everywhere on your site.

U To select the language for your site and the format of displaying numbers, currencies,
times and dates:

1 Go to the Pagesstep.

2 Select the language of your site from the Interface languagist.
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In the Standards and formagsea, you will see the format of numbers, date and time, and
the currency associated with the chosen language.

If you do not see a required language in the list, check Parallels web site
(http://www.parallels.com/en/download/sitebuilder) to see if it is available. Only a user
with administrator's privileges can download and install language packs in Plesk
Sitebuilder. If you wish to use any of the available language packs, contact your Plesk
Sitebuilder provider for assistance.

Note that the currency and price format specified here will be applied to your online
store, if you add one to your site. You can alter these settings for your online store at a
later stage by configuring the eShop module accordirigde page 100). The online store
settings and the regional and language settings of the whole site are independent of
each other.
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Figure 23: Choosing Site Language and Customizing Settings for Display of Numbers,
Currencies, Time and Date


http://www.parallels.com/en/download/sitebuilder

CHAPTER 4

Populating Site with Content

In Plesk Sitebuilder, creating your site content means creating the content of each
HTML page constituting your site, and setting up functional modules you added to your
site. You can do all this on the Editstep of Plesk Sitebuilder Wizard.

The Plesk Sitebuilder editor is organized in such a way that the information you type on
the pages and the design of the pages are independent. Therefore, you can completely
change the design for a page after you had typed a text on this page, without having to
retype the information.

The Editstep screen is structured in the following way:
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Figure 24: Step 4. Populating Site with Content
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1 Site maparea shows the site structure created on the Pagesstep of the Wizard. By

selecting a page in this area, you open its content for editing in the work area of the
screen. To hide the Site masection, click the  Hide Site Majcon. To restore the
Site maparea on the screen, click the '* Show Site Maigon.

Work aregrovides access to different functions, depending on the type of the edited
page:
A On ordinary text pages, the work area provides the space for creating theext

content of the pagsee page 41) and inserting imageésee page 54) with the help
of the WYSIWYG editor, like on the screenshot above.

A On special pages, or page modules, the work area provides the module editor
screen, where you can configure various parameters of the module on the
respective tabs, and, in most cases, populate the module with content (for
example, fill your online store catalog with products). For information on working
with lists of objects on module management pages, read section Working with
Lists (on page 14). For more information about configuring and editing each
module, see respective sections further in this chapter.

Modulesarea allows to embed block modules in text pages, by drag-and-dropping
the module icon to the required spot on the page. For some tips on using block
modules, see section Working with Modulgsn page 70). To hide the Modules
section, click the "* Hide Module&on. To restore the Modulesarea on the screen,

click the *' Show Modulegon.

Note: When you edit special pages (page modules), the Modulesarea of the screen
is not displayed.

In this chapter:

WOTKING WItN TXE ..o 41
WOrKING WIth IMaGES. ... 54
Working With TabIes..........oouiii e 62

Working With MOAUIES ........ooiiiie e e 70
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Working with Text

Plesk Sitebuilder is empowered with a user-friendly WYSIWYG (What You See Is What
You Get) content editor, which enables you to see the content on the display screen

exactly as it appears on the Internet.

This subsection describes the ways of working with textual information on your web
pages. You will learn how to format characters and paragraphs, cut, copy, paste text,

insert images and links, check spelling, and more.
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Figure 25: Working with Text
In this section:
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Applying Styles, Fonts, and Colors to Text

To apply formatting totext:
On the Editstep, select the desired site page.
Select the text fragment you want to edit.

You can select the whole text on the page by clicking Select All
Apply desired formatting options to the selected text:

A Select a font from the Fontlist.

A Select a font size from the Sizelist.

. . Tag - )
A Clickthe = Text Coloicon and select a color.

A Click the %~ Background Coldcon and select a color.

B i

A Click the Bold Italig u Underling £ Strike Througlitons to make the
text bold, italic, underlined, or strikethrough respectively.

- 2
A Click the * Subscptor *  Superscripcon to make the text subscript or
superscript respectively.

To insert a special symbol into the text, place the mouse cursor on

the required spot on the page, click the “# Insert Special Characteon
and select a symbol.

To undo the last formatting action, click the & Remove Formatr ' Undoicon.

Formatting Paragraphs

w N -

To apply formatting to a paragraph:

On the Editstep, select the desired site page.

Place the cursor anywhere in the paragraph you want to format.
Apply necessary formatting:

A To apply a text style, select it from the Formatist.

A To align the text, click the Center

Justifyicon.

Align Left Align Rightor

(Theal]
[
i
[

A To change the indentation of the text, click the Increase Inderur

Decrease Indeidon.
To insert a horizontal line between two paragraphs, place the cursor

at the end of the first paragraph and click the ™= Insert Horizatal Line
icon.
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1=l
5 To split a paragraph with a page break, click the "' Insert Page Break
icon before the beginning of the new prospective paragraph.

Copying and Moving Text

U To copy or move text:
On the Editstep, select the desired site page.
2 Select a text fragment.

You can select the whole text of the page by clicking the Select Alicon.

3 Click the & Cutor Copy icon depending on the type of operation
(moving or copying).
4 Paste the text on the page using one of the three pasting options:

A

To simply paste the text from the current page, or from other pages of the site,

e

To paste the text from MS Word, and to retain the formatting applied to it, click

place the cursor in the appropriate spot on the page and click the Pasteicon.

the L Paste from Woridon, paste the text into the provided window, and click
OK

To paste the text, and to discard all formatting applied to it, click the & Paste
as Plain Texton, paste the text into the provided window, and click OK
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Finding and Replacing Text Fragments

[ERN

A WDN

To find a particular text fragment on the page:
On the Editstep, select the desired site page.

Click the ™ Findicon.
In the Find whafield, enter the text you want to find.

Select the Match caseheck box to search only for text that exactly
matches the case (uppercase or lowercase character formatting) of
the specified search pattern.

Click Findto start the search.

To find and replace a text fragment on the page:

Az :
Click the **" Replacdcon.
In the Find whafield, enter the text you want to find.

In the Replace witliield, enter the text to replace the searched fragment
with.

Select the necessary search options:

A Match case to search for text that exactly matches the case (uppercase or
lowercase character formatting) for the specified search pattern.

A Match whole wordsto search for the exact phrase as it is specified.
Click Replaceo replace a particular found segment.

Click Replace Allo replace all segments found on the page without
reviewing them.
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Checking Spelling on Page

The Spell Checker feature can be used only with Internet Explorer version 5.5 or later.
To be able to use the Spell Checker, you need to install ieSpell - a free-of-charge spell
checker utility for Internet Explorer. To install ieSpell, download the application setup
package from the official ieSpell web sitéhttp://www.iespell.com/download.php), run it
on your computer and complete the steps of the installation procedure as described,
then restart Internet Explorer.

The Spell Checker is available for English only.

i

To check spelling on the page:
On the Editstep, select the desired site page.

Click the ¥ Check Spelicon.
In the Not in dictionaryield, possible spelling mistakes are shown.

If you are sure that the word found by the Spell Checker is not
misspelled, click Ignoreto leave the word as is.

To ignore all occurrences of this word in the text, click Ignore All
If you wish to add this word to the Spell Checker dictionary, click Add

If you want to replace the misspelled word with the word in the
Suggestiondield, click Change.

To replace this word in the whole text, click Change Al
If you wish to configure the Spell Checker parameters, click Options

Undoing and Redoing Actions

To undo the last action, click “? Undo.

To redo the last undone action, click o Redo


http://www.iespell.com/download.php
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Inserting Lnks

Using the Plesk Sitebuilder editor, you can insert both internal links leading to other
pages of your site, and external links. Internal links point to other pages of your site.
External links pointing to other sites are often used to improve your site popularity and
will direct visitors of your site to friendly sites (the so-called link exchange).

With the help of Plesk Sitebuilder link manager, you can add the following types of
links:

A External link§see page 47)

A Internal linksor links to other pages of your §gee page 50)
A Anchors(see pags0

A Email links(see page 52)

To edit a link, right-click the selected link and click Edit Link

To remove a link, right-click the selected link and click Remove Linkor select the link

text and click the g Remove Linkcon on the editor panel.

In this section:

Inserting External LiNK ... 47
Inserting INterNal LINK ..........coiiiiiiice e 50
INSEItING ANCRIO ...... e e e e e 50

Inserting E-Mail LiNK ... 52
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Inserting Exdrnal Link

An external link is a reference in a hypertext document to another document on a
different web site.

To insert an external link:

Type/Select the text which you want to set as a hyperlink to another
web resource.

2 Click the e Insert/Edit Linkcon.
Link

Link Info  Tamet = Advanced

Link Type
URL W

Protocol URL
hitp:/f  |w

Browse Server

| e B, ERRSE ||Cancel |

Figure 26: Inserting an External Link

3 On the Link Infotab, select URLfrom the Link typelist.
4 Select the protocol from the Protocollist.
The available selections are:
http://
https://
ftp://

news://

> > > >

A <other>

5 In the URLfield, enter the web address to which the link will point.

6 On the Targettab, select the way the link should open from the Target
list:

A To open the link in same browser window (the target page replaces the page of
your site), leave the Targetoption in its default value <not set>and leave the
Target Frame Narfield blank.
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7

i
1

A To open the link in the new browser window, select New Window [_blapikom the
Targetist.

A To open the link as a pop-up window, select <popup windowfrom the Targetlist,
and specify the parameters of the pop-up in the Popup Window Featuraiea
below.

Note: Other options in the Targetist have been designed to work with the HTML
Frames technology, which is currently not used on Plesk Sitebuilder sites.
On non-frames sites, all these options open the link in the same window.

If you wish to specify additional attributes for the link, enter them on
the Advancedab:

Id, this attribute assigns a hame to the link. This name must be unique on the page.

Language Directiothis attribute specifies the base direction of directionally neutral
text. Direction can be Left-to-right or Right-to-left.

Access Keythis attribute assigns an access key to an element. An access key is a
single character from the document character set.

Namethis attribute names the current link as an anchor, so that it may be the
destination of another link. The value of this attribute must be a unique anchor
name within the current page.

Language Codthis attribute specifies the base language of the link's attribute
values and text content.

Tab Indexthis attribute specifies the position of the current element in the tabbing
order for the current document. The tabbing order defines the order in which
elements receive focus when navigated by the user via the keyboard. The tabbing
order may include elements nested within other elements.

Advisory Titlethis attribute offers advisory information about the link. The
information is displayed in the status bar of the browser when the mouse hovers
over the link.

Advisory Content Typthis attribute gives an advisory hint as to the content type of
the content available at the link target address. It allows user agents to opt to use a
fallback mechanism rather than fetch the content if they are advised that they will
get content in a content type they do not support.

Stylesheet Classethis attribute assigns a CSS class name or set of class names to
the link.

Linked Resource Charsghis attribute specifies the character encoding of the
resource designated by the link.

Style this attribute specifies style information for the current link. The information
should be formatted as follows: Content-Style-Type: text/css.

8 Click OK

You can also provide a link to an image, document or a media file stored on your
computer.

To provide a link to a file on your computer:
Type/Select the text which you want to set as a hyperlink.

2 Click the Insert/Edit Linkcon.
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On the Link hfotab, select URLfrom the Link typelist.
Select <other>from the Protocolcheck box.
Click Browse Server

In the file uploading window, select the type of file from the Resource
typebox: File Image Flash or Media

Inside each resource type, you can organize your files into a number of folders. To
do so, create the desired hierarchy of folders prior to uploading the files. To create
a folder in the root directory, click Add New Foldén the bottom part of the screen.
Having created a folder, click its name to open it. You can create a new folder
inside the opened folder, or upload a file to it.

When the folder is opened, the top bar of the file uploading screen shows the path
to this folder on the server, and the left frame provides navigation to the upper-level

folder. To navigate one level up, click the £1..icon.

7 To upload a file of the selected type to the server, click Browse locate
the file in your local file system, click Openand then click Upload

o O W

For each uploaded file, size is shown.

To delete a file, click the corresponding # icon.
8 To create a link to the file, click the file name.

Resource type @ J -
File: bl

@ my suggestiu:uns.{ﬁ_fr 266 KB }(

Upload a new file in this folder.

| 1 Add New Folder | Browse. .. |pload

Figure 27: Inserting a Link to a File

The path to the file on the server is automatically inputted into the URLfield on the
Link screen.

9 Click OK
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Inserting Internal Link

An internal link is a link to another page of your site.

To insert an internal link:
Type/Select the text which you want to set as a link to another page.

2 From the Custom link9ox on the WYSIWYG panel, select the page to
which the link should point.

d BB BB Vv

—Iﬂ% & [

Flash Intro

Home
Guestbool
File Dewnload
Image Gallery
Registration

&5Shop v

Figure 28: Inserting a Link to Another Page of Your Site

Inserting Anchor

Anchor is a word or a group of words that define the destination a hyperlink leads to.
Anchors are very helpful in facilitating navigation through a great amount of text located
on a single place. With this function you can provide the site visitors an easy way to
jump from one part of the text to another.

To insert an anchor:

[ERN

Place the cursor where you want the link to lead to.

Click the P Insert/Edit Ancharcon.
On the Anchor Propertieborm, enter the anchor name.

w N

Anchor Properties

Anchor Mame

| QK | | Cancel |

Figure 29: Inserting an Anchor
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4 Click OK
The anchor icon k2 appears in the selected place in the text.
5 Select a text fragment which you want to link to the anchor to.

6 Click the = Insert/Edit Linkcon.
7 On the Link Infotab, select Anchor in this pagiom the Link typelist.
Select an anchor from the list.

Link

Link Info = Advanced

Link Type
Anchor in this page |+

Select an Anchor

By Anchor Mame By Elemert Id
L L

| ] | | Cancel |

Figure 30: Creating a Link to the Anchor

8 If you wish to specify additional attributes for the anchor, enter them
on the Advancedab:

Id, this attribute assigns a name to the anchor. This name must be unique on the
page.

Language Directigthis attribute specifies the base direction of directionally neutral
text. Direction can be Left-to-right or Right-to-left.

Access Keythis attribute assigns an access key to an element. An access key is a
single character from the document character set.

Namethis attribute names the current link as an anchor, so that it may be the
destination of another link. The value of this attribute must be a unique anchor
name within the current page.

Language Codé¢his attribute specifies the base language of the anchor's attribute
values and text content.

Tab Indexthis attribute specifies the position of the current element in the tabbing
order for the current document. The tabbing order defines the order in which
elements receive focus when navigated by the user via the keyboard. The tabbing
order may include elements nested within other elements.
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Advisory Titlethis attribute offers advisory information about the anchor. The
information is displayed in the status bar of the browser when the mouse hovers
over an anchor.

Advisory Content Typthis attribute gives an advisory hint as to the content type of
the content available at the link target address. It allows user agents to opt to use a
fallback mechanism rather than fetch the content if they are advised that they will
get content in a content type they do not support.

Stylesheet Classethis attribute assigns a CSS class name or set of class names to
the anchor.

Linked Resource Charsttis attribute specifies the character encoding of the
resource designated by the link.

Style this attribute specifies style information for the current anchor. The information
should be formatted as follows: Content-Style-Type: text/css.

9 Click OK

To remove a link to the anchor, select the link text and click the Remove Lin £ icon.

To remove an anchor itself, select it on the page and click the DELETE key.

Inserting BMail Link

If you want visitors of your site to contact you by e-mail, insert an e-mail link into your
web page. On a web page, this looks like your e-mail address underlined, and when a
user clicks it, a mail program on his or her computer opens a "Compose New
Message" window with your e-mail address specified as the recipient address. When
placing e-mail links, you can also specify the default subject for the message.

To insert an-mail link:

[ERN

Select a text which you want to set as an e-mail link.

Click the = Insert/Edit Linkcon.

On the Link Infotab, select E-mailfrom the Link typelist.

Enter an e-mail address in the E-mail addressield.

In the Message subjedteld, enter the default subject of the message.
In the Message bodiield, enter the default text of the message.

o O A WN



Populating Site with Content 53

7

Link
Link Infe | Advanced
lwkc Type
E-Mail |
E-Mail Address

Message Subject

Message Body

| QK | | Cancel |

Figure 31: Inserting an E-Mail Link

If you want to specify additional attributed for the link, you can do it
on the Advancedab.

Id, this attribute assigns a hame to the link. This name must be unique on the page.

Language Direatn, this attribute specifies the base direction of directionally neutral
text. Direction can be Left-to-right or Right-to-left.

Access Keythis attribute assigns an access key to an element. An access key is a
single character from the document character set.

Namethis attribute names the current link as an anchor, so that it may be the
destination of another link. The value of this attribute must be a unique anchor
name within the current page.

Language Codthis attribute specifies the base language of the link's attribute
values and text content.

Tab Indexthis attribute specifies the position of the current element in the tabbing
order for the current document. The tabbing order defines the order in which
elements receive focus when navigated by the user via the keyboard. The tabbing
order may include elements nested within other elements.

Advisory Titlethis attribute offers advisory information about the link. The
information is displayed in the status bar of the browser when the mouse hovers
over the link.

Advisory Content Typthis attribute gives an advisory hint as to the content type of
the content available at the link target address. It allows user agents to opt to use a
fallback mechanism rather than fetch the content if they are advised that they will
get content in a content type they do not support.

Stylesheet Classethis attribute assigns a CSS class name or set of class names to
the link.

Linked Resource Charsttis attribute specifies the character encoding of the
resource designated by the link.
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Style this attribute specifies style information for the current link. The information
should be formatted as follows: Content-Style-Type: text/css.

8 Click OK

Working with Images

The Plesk Sitebuilder WYSIWYG editor allows you to insert images into the pages of
your site, and to adjust their properties as desired: resize, crop, set alignment, spacing,
add borders, specify meta information and configure advanced image settings, such as
long description and CSS styles.

You can insert images from your computer, or buy and upload professional images
from Fotolia(http://www.fotolia.com/parallels/) - the first worldwide social marketplace
for royalty free stock images. You can browse the Fotolia gallery, purchase and upload
any image of your choice directly from Plesk Sitebuilder Wizard. As a Parallels
customer, you have a 20% bonus when purchasing Fotolia images.

In this section:

INSEIING IMAGE ...euiiieiieeeee e e e e e e e e e e e e r e e e e e 55
EditiNg IMAJE ...cooiiiiiiiiiiieeeeee e 59
REMOVING IMAGE ... .o e e e et e e e e e aaaees 61
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Inserting Image

To insert an image:
On the Editstep, select the desired site page.
Place the mouse cursor where you want to insert an image.

Click the Insert/Edit Imageon.
On the Image Infaab, click Browse Server

Hide promotion

A W N -

ERl| Decorate your site with royalty free stock images from Fotolia, Register for free and get the opportunity to buy high quality images for
ow prices starting &t just $1. Browse the Fotolia gallery

Image Info | Link | Advanced

URL ™
[ Browese SErvqrm] | Browse the Fotola gallery |
Alternate bext q,_
ul o ]
Width & review
) Lorem ipsum dolor sit amet, consectetuer adpisdng elit. Maecenas
Height e fewgiat consequat diam, Maecenas metus. Vivamus diam purus,
cursus &, commodo non, fadliss vitae, nulla, Aenean dictum
Border wicth laciia tartor, Mund iaculis, nibh non laculs abguam, ard fieks
euismod neque, sed ornare massa mauris sed velit. Mula pretium
Horlzontal spacng mi et risus. Fusce mi pede, tempor id, cursus ac, ullamoorper nec,
enim, Sed tortor. Curabitur moleste, Duis velit augue,
vertical spacing condimentum at, ultrices a, luctus ut, ord. Donec pellentesque
egestas ergs. Integer cursus, sugue in cursus faucbus, eros
Algn hd pede bbendum sem, in tempus tellus justo qus bpula. Evam eget
tortor, Vestbulum rutrum, est ut placerat elementum, kectus msl
abguam welit, tempor aliguam eros nunc nonummy metus. In eros k4

@ o ||[@ canca

Figure 32: Inserting an Image

5 Click Browseand select an image to upload.

Note: The maximum size of the image is 200KB. The supported graphics file
formats are *.gif, *.jpg, *.jpeg, *.png, *.bmp.
6 Click Open then click Upload

When inserting an image, only the Imagefile type is available in the Resource type
list.

For each uploaded image, size is shown.

If you plan to upload many images to the server, you can organize them in a
number of folders on the file uploading screen. To do so, you need to create the
desired hierarchy of folders prior to uploading the files. To create a folder in the root
directory, click Add New Folden the bottom part of the screen and provide the folder
name on the pop-up window that appears. Having created a folder, click its name to
open it. You can create a new folder inside the opened folder, or upload a file to it.
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When the folder is opened, the top bar of the file uploading screen shows the path
to this folder on the server, and the left frame provides navigation to the upper-level

folder. To navigate one level up, click the £1..icon.

To delete an image, click the corresponding > icon.

7 Toinsert an image into the page, click the image file name.
F{lesnume tipe @ ffavorntefflowers/ v
mage W
- EE floweripg 14KB X
{Hflowers @flnweﬂr\_[r 1ipg 14KB X
lUpload a new file in this folder.
| 1 Add New Folder | Browse... Upload

8

Figure 33: Uploading an Image to the Server

The image appears in the preview area of the Image Propertiedialog; the image
dimensions appear automatically in the corresponding fields. The path to the image
on the server is placed in the URLfield.

Click OK

You can also buy and upload professional images from the Fotolia

(htt

p://lwww.fotolia.com/parallels/) stock images marketplace.

o b~ W N =

To buy an image from the Fotolia gallery and insert it into a page:
On the Editstep, select the desired site page.
Place the mouse cursor where you want to insert an image.

Click the Insert/Edit Imageon.
On the Image Infaab, click Browse the Fotolia gallery
Browse the gallery and click on the image of your choice.

For your convenience, images are arranged in categories and subcategories, by the
depicted subject (displayed on the Representative Categoriad), or by the idea they
express (on the Conceptual Categoriésb). To view the category of interest, click its
name on either of the tabs. At the top of the page you can see the path to the
category or subcategory in both groups of categories (on both tabs).


http://www.fotolia.com/parallels/
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You can also search for images by keywords or ID (if you know the ID of the image
in the Fotolia gallery) using the Search fopption at the top of the window.

When you hover your mouse over an image, detailed information about it is
displayed, including the image ID, short description, author, the lowest available
price, and path on both tabs.

After you click on the image, it is highlighted in red.

2533546

| Image of Lower Manhattan and the Hudson River. & Donakd
Swarty #5126T42

1 oredits for 427 x 281 (0.1 9F), 5.9 x 3.9 872 dol
Archibechure > Ofner
Travel > dmerican Famous Place > New Tork

255097 reconds hotal Page Lof 28900 1 2 3 4 5 LastPage Mumber of entries per page: 5§ 100 25 50

(@ o |[@ cwcs |

Figure 34: Selecting an Image in the Fotolia Gallery

6 Click OK

7 To purchase the image, click the Proceed to buying this imagkortcut in
the upper part of the window.

Images not purchased from Fotolia are not displayed on the published site.

8 In the Licensecolumn of the table, select the preferred dimensions and
resolution option for the image.

For each license, price in credits is displayed (1 credit = $1.00).
9 Click Next

10 If you do not have a Fotolia account yet, click Register Novand
complete the registration procedure on the Fotolia web site.

After activating your account on the Fotolia web site, you can buy a number of
credits right away. You can pay for credits via your credit card, PayPal or Click &
Buy. Having registered an account and bought some credits, return to Plesk
Sitebuilder to purchase the desired image.

11 On the login and registration window, input your account credentials
and click Log In

In the User infosection, you see the number of credits you have on your account.

In the Image infeection, you see the image preview, details and price.
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If you do not have enough credits for buying the image, click the Buy more credits
shortcut and purchase credits on the Fotolia web site, or click Backto return to the
previous screen and choose a cheaper license.

12 Click Purchase Now
13 On the confirmation screen, click Close
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Editing Image

i

To edit image size, alignment, spacing, border, alternate text, target URL, or advanced
settings:

Right-click on the image.
Choose Image Propertieom the context menu.

To provide an alternate text for the image, enter it in the Alternate text
field.

This text replaces the image in conditions when it cannot be rendered normally -
when users' browsers are configured not to display images, or when the page is
visited by visually impaired users (the ones who use speech synthesizers).
Specifying this attribute is considered a requirement for most web resources. In
some browsers (for example, in Internet Explorer) the alternate text is displayed
when the mouse hovers over an image.

To resize the image, specify the image dimensions in the Widthand
Heightfields.

To reset the image size to its original one, click the Reset Siz&' icon.

When resizing an image, you can choose whether to keep the proportions of the
original image or change the image width and height separately. To do so, use the
Lock aspect ratia icon.

The Previewwindow shows the image appearance after the resize.

To draw a border around the image, specify a desired border width in
pixels in the Borderwidthfield.

To set the color of the border, go to the Advancedab and enter the color in the Style
field, in CSS style format (for example, color: black).

To set the width of white space to be inserted to the left and right of
the image, specify a desired value in pixels in the Horizontal spacing
field.

To set the width of white space to be inserted above and below the
image, specify a desired value in pixels in the Vertical spacingjeld.

To align the image on the page and set the desired word wrap type,
choose the appropriate option from the Alignlist.

On the Linktab, in the URLfield, specify the link where the image will
point.

To point an image to a file on your computer, click Browse Serveand upload a file as
described in Inserting External Lirflon page 47).

10 From the Targetlist, choose the way the link should open:

A To open the link in same browser window, leave the Targetoption in its default
value <not set>

A To open the link in the new browser window, select New window [_blahfom the
Targefist.
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Note: Other options in the Targetist have been designed to work with the HTML
Frames technology, which is currently not used on Plesk Sitebuilder sites.
On non-frames sites, all these options open the link in the same window.

11 If you wish to specify additional attributes for the image, enter them
on the Advancedab:

ID, this attribute assigns a name to the object element, which can be used, for
example, as a target anchor for a hyperlink. This ID must be unique on the page.

Text Directiopspecifies the base direction of directionally neutral text. Direction can
be Left to right or Right to left.

Language Codthis attribute specifies the ISO code of the natural language in which
the image meta information is provided. This improves your image rendering by
search engines and helps visually impaired users. You can provide the language
code in the following formats:

A As an ISO 639 two-letter abbreviation (en (English), fr (French), de (German), it
(Italian)); the full list of such abbreviations is available here
(http://en.wikipedia.org/wiki/List of 1ISO_639-1 codes).

A As a combination of the ISO 639 language code and a two-letter ISO 3166
country code (for example, en-US). The full list of ISO 3166 two-letter codes can
be found here(http://en.wikipedia.org/wiki/ISO_3166-1).

Long Description URthis attribute specifies a link to the image long description,
which opens upon clicking on the alternate text.

Stylesheet Classgthis attribute assigns a CSS class name or set of class hames to
the image.

Advisory Titlethis attribute offers advisory information about the image. The
information is displayed on a tool tip which appears when the mouse hovers over
the image. If you leave this field blank, in Internet Explorer, the tool tip contains the
image alternate text. In Mozilla Firefox, the tool tip is not displayed.

Style this attribute specifies style information for the current image. The information
should be formatted as follows: Content-Style-Type: text/css.

12 Click OK

U To crop an image:

1 Click on the image and then click E Cropon the WYSIWYG editor
toolbar.

Or, right-click on the image and choose Crop Imagéom the context menu.

2 In the crop window, with your mouse, drag the borders of the crop
area where desired using the resize handles at the sides.


http://en.wikipedia.org/wiki/List_of_ISO_639-1_codes
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Figure 35: Cropping the Image

To move the crop area use the move handle which appears when you hover your
mouse over the crop area.

When your are setting the crop area using the mouse cursor, you can see the size
of the resulting image and the size of the cropped areas on the left of the window.
You can adjust the sizes by specifying certain number of pixels in the
corresponding fields:

A To set the width of the area to be cropped from the left or right of the image,
specify a desired number of pixels in the Left crop band sizgeld. To crop from
the right, specify a negative number.

A To set the width of the area to be cropped from the top or bottom of the image,
specify a desired number of pixels in the Top crop band sield. To crop from
the bottom, specify a negative number.

To adjust the dimensions of the resulting image, specify the desired width and
height in the Output image widthnd Output image heighfields.

3 If you wish to keep the original image proportions after cropping,
select the Lock aspect raticheck box.

4 Click OK

Note: The resize and crop operations are applied to the copy of the image. If you wish
to restore the original image, reload it from the server (right-click on the cropped image
> Image Properties Browse Server click the corresponding image file > OK).
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Removing Image

To remove an image from the page, click on it and then press DELETE on your
keyboard.

Working with Tables

Tables are used to organize textual and numerical information in a convenient and
clear way. Besides, on web pages, tables are often used as a convenient tool for
building page layout. When you build your page on the basis of a table, you:

A Have more freedom in positioning elements on a web page
A Ensure that organized text is displayed correctly in all browsers and screen
resolutions

With table-based layout you may, for example, incorporate an RSS feed into your page
as a side frame, by drag-and-dropping the RSS module as described in section Adding
RSS News Feedsn page 148), into one of the table columns.

The current section describes how to work with tables: insert tables, add and delete
rows, columns, and cells, merge and split cells, and resize tables and cells.

In this section:

INSErtiNg TabIe ... 63
Editing Table Properti€S .......coooovuiiiiiiii e e e eaaees 64
Adding or Removing Rows, Columns, and Cells ............ccccccceiiiiiiiiiiiiiiiieie e, 65
Editing Cell ProPerti€S.......ccoviiiiiiiiiiiiiiieieeeeeeeeeeeeeeeeeee e 67
MEIGING CEIIS ... e e e e e e e e et e e e e e e eeanees 67
Spanning Cell across Several Rows or Columns..........cccceevveeiiiiiiiiiiiieeeeeeeeeeen, 68
SPHEENG CIL...eeeeiieeeee bbbt eenees 69
Adding Content t0 TabDIE.......iii i e 69

ReMOVING TabIE .. ..o e 70
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Inserting Table

A W NP C

9

To insert a table:

Place the cursor where you want to insert a table.

Click the 1 Insert/Edit Tableeon on the WYSIWYG editor toolbar.
Specify the number of columns and rows in the table.

Specify the table width and height.

In the Widthfield, enter the desired table width in pixels. The default value is 200 px.
We do not recommend creating tables wider than 760 pixels, so that your table is
displayed correctly in all screen resolutions.

Note: Some site design templates do not allow inserting tables wider than 450 px,
or even 280 px. In such templates, inserting wider tables causes odd look of the
page on preview. If inserting a wider table is critical for you, go to the Designstep of
the Wizard and choose a different site design template.

In the Heightfield, specify the table height in pixels. If you leave this field blank, the
value is set automatically based on the number of rows. The default row height is
20 px.

In Border sizdield, specify the size of the table border in pixels.
The default value is 1 px.

Note: To make the borders invisible, specify "0" in the Border sizdield. You may
need this option if you are using a table for page layouting purposes.

Select the alignment type (Left Center or Righ).

By default, the table is left aligned.

Specify cell spacing and padding.

A Cell spacing is the distance between the cells. The default value is 1 px.

A Cell padding is the distance between the border of the cell and the text
contained in the sell. The default value is 1 px.

Optionally, enter the table caption and description (summary).

A The table caption is displayed on the site page above the table (center aligned).
By default, the caption is given in the same font as all other text information on
the page.

A The table description (summary) is not shown on the site page - your users will
see it in a pop-up window after they right-click on the table and choose Propertis
from the context menu. To see how it works, open the site preview. The
Propertieoption is displayed only for tables which have a description (summary)
specified.

Click OK

10 Click & Saveon the WYSIWYG editor toolbar.
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Table Properties
Rows: 3 Width: 200 picels W
Columns: |2 Height: pixels
Border size: [1 Cell spacing: |1
Alignmerit: " Cell padding: |1
Caption:
Summary:
| QK | | Cancel |

Figure 36: Inserting a Table

Editing Table Properties

U To edit the table properties:

1 Right-click inside the table and choose 1 Table PropertieBom the
context menu.

2 In the Table Propertiedialog , you can set the following properties:

A

> > > >

A

Width You can specify the new value in pixels, or as a percent from the original
width.

Height Specify the new value in pixels.
Cell spacin@nd Cell padding
Alignment

Border size

Table Captionand Summary

For detailed information about setting these parameters, refer to section Inserting
Table(on page 63).

Note: You cannot edit the number of rows and columns in this dialog. Learn how to
change the number of rows and columns in section Adding or Removing Rows,
Columns and Cel[®n page 65).

3 Click OK

Alternatively, you can resize the table horizontally or vertically (edit table width, or
height, or both) with your mouse. To do so, click one of the table's resize handles and,
holding down your mouse, drag the border to the location you prefer.
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Figure 37: Resizing a Table with the Mouse Cursor

Adding or Removing Rows, Columns, and Cells

To add a row or a column:
Place your mouse cursor in one of the table cells.

2 Right-click on the cell and choose the necessary operation from the
context menu:

A Toinsert a row below the current row (containing a cursor), choose = Insert
Row

A Toinsert a column to the right from the current column, choose ah Insert Column

Note: When you add a row or column to the table, the table is not resized to
accommodate them. Instead, other columns and rows present in the table
are resized to fit into the specified table width or height. If you wish to
preserve the original column and row properties, resize the table prior to
adding a new column or row. For information on table resizing, refer to
Editing Table Propertiésn page 64).

A Toinsert a cell to the right from the current cell, choose 5% Insert Cell
The cell is added in the current row, immediately to the right from the highlighted
cell. Other cells in the row are shifted right.

To remove a row, colunam,cell:

Place your mouse cursor in the cell you wish to delete.

2 Right-click on the highlighted cell. Depending on the operation you
wish to perform, select 2 Delete Rowst Delete Columnsr &* Delete Cells
from the context menu.

After you delete a column or row, other columns and rows are resized to fill the
space. After you delete a cell, other cells in the row are shifted left.

In some web browsers, the table cell containing a cursor will be marked with quick
operation shortcuts - two small arrows and a circle 4& . You can use these shortcuts to
edit your table in the following way:

A Toinsert a row below the current row, click the downward pointing arrow. When
] H %
you hover your mouse over the arrow, the arrow's color is changed to red =.

A Toinsert a row above, click the upward pointing arrow g



66 Populating Site with Content

A Toinsert a column to the left, click the arrow pointing left 4@b.
A Toinsert a column to the right, click the arrow pointing right 4@p.

A To remove the current column, click the circle between the arrows on the top border
of the highlighted cell 1@.

A To remove the current row, click the same circle on the left border of the highlighted
cell £.
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Editing Cell Properties

To configure the parameters oel:c
Place your mouse cursor in the desired cell.

2 Right-click on the cell and select =1 Cell Propertiefrom the context
menu.

3 On the Cell Propertiesab, you can set the following properties:

A WidthHeight Specify the width (in pixels, or percent from the original one) and
height (in pixels) of the selected cell.

Note: A cell is resized together with the row or column containing it.

A The content positioning options:

A Word WrapWhen word wrap is enabled (the default option), a word which
exceeds the cell width is automatically moved to the next line within the cell.

A Vertical Alignment/Horizontal Alignm€hioose one of the provided options for
horizontal (Left Right or Cente)y and vertical alignment (Top Middle Bottom or
Baseling.

By default, the content is left and top aligned.
A Color options:
A Background Color
A Border Colar

To set the color, click Select choose the desired color from one of the provided
palettes and click OK

4 Click OK

Cell Properties
Width: picels W
Height: g Rows Span:

Columns Span:
Ward Wrap: <Mot set= | W

Background Color:
Horzontal Alignment: | <Mot sets B Collie
Wertical Alignment: Mot set> W

| oK | | Cancel |

Figure 38: Editing Cell Properties
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Merging Cells

Sometimes, you may need to unify several rows or columns with a single horizontal or
vertical cell containing information common for these cells. To do this, you can either
span one cell across several rows or columns, or merge several cells into one
(horizontally or vertically). The difference between these two options is as follows:

A When you merge cells, they are united in a single cell. The content of the cells is
merged as well.

A When you span a cell across several rows or columns, the cell is stretched, and
shifts other cells together with their content to the right (when you span a row), or
downwards (when you span a column).

To merge cells:
Select the cells you wish to merge.

To select the cells, left-click your mouse on the first cell you wish to merge and,
holding down your mouse, drag it over other required cells. Alternatively, you can
place your mouse cursor in the far right cell to be merged and press SHIFT + <-
(left arrow) on your keyboard to select other required cells. The selected cells are
highlighted in color.

2 Right-click on the table and choose 3 Merg Cells

For details on spanning cells, refer to section Spanning Cell across Several Rows or
Columng(on page 68).

Spanning Cell across Several Rows or Columns

Sometimes, you may need to unify several rows or columns by a single horizontal or
vertical cell containing information common for these cells. To do this, you can either
span a cell across several rows or columns, or merge several cells into one
(horizontally or vertically).

The difference between these two options is as follows:

A When you merge cells, they are just united in a single cell. The content of the cells
is merged as well.

A When you span a cell across several rows or columns, the cell is stretched, and
shifts other cells, together with their content, to the right (when you span a row), or
downwards (when you span a column).

To span a cell across several rows or columns:

Place your mouse cursor in the desired cell.

2 Right-click on the table and select [=1 Cell Popertiesfrom the context
menu.

3 On the Cell Propertietab:

A To span a cell across several rows, specify the number of rows in the Rows Span
field.
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A To span a cell across several columns, specify the number of columns in the
Columns Spafield.

Cell Properties

Width: piels W
Height: = Flows Span: 4
Columns Span:
‘Word Wrap: Mot set= | w
Background Color:
Horizontal Alignment: | <Mot set> |+ Bordir Colar-

Vertical Alignment: Mot sets | W

| QK kJ | Cancel |

Figure 39: Spanning a Cell across Several Rows or Columns

For details on cells merging, refer to section Merging Cell§on page 67).

Splitting Cell

0 To split ecell (horizontally):
1 Place your mouse cursor in the cell you wish to split.
2 Right-click on the table and choose f Split Cellfrom the context menu.

Later you can adjust the width of the new cells according to the instructions provided in
section Editing Cell Propertigden page 67).

Adding Content to Table

Tables are often used for building web page layouts. When building your page on the
basis of a table, you:
A Have more freedom in positioning elements on a web page

A Ensure that organized text is displayed correctly in all browsers and screen
resolutions

Note: If you wish to use tables for organizing your content, set the table Border Width
parameter to 0. For details on setting table parameters, refer to Inserting Tabléon page
63).

Plesk Sitebuilder allows you to add all types of content to tables, including text, images,
and block modules.

U Toinsert text in a table:
1 Place your mouse cursor in the desired table cell.
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2 Enter your text.
You can either

A Type in your text (see Working with Texon page 41) for instructions on
performing various formatting and other operations with the text)

or

e

A Paste it from the clipboard by right-clicking on the cell and choosing Paste

from the content menu, or by using the keyboard shortcut (CTRL+V)

The table cell is resized to accommodate the text. If necessary, you can enable or
disable the word wrap function; you can also set the text alignment in the cell. Refer
to Editing Cell Propertiésn page 67) for details on both these operations.

To insert an image in a table:
Place your mouse cursor in the desired table cell.

2 Insert the image as described in section Inserting Imagésee page 55).
The table cell is resized to accommodate the image.

To insert a block module, click on the desired block module in the Modulessection of
the Editpage and, keeping down your mouse, drag it to the required table cell. For
information on further modules setup, refer to Working with Modulégsn page 70).

Removing Table

To remove a table from the page, right-click it and select Delete Tabl&rom the context
menu.

Working with Modules

There are two types of modules you can configure in Plesk Sitebuilder Wizard:

A Page modules, or special pages. These modules are added to your site as
separate web pages on the Pagesstep of the Wizard. There are the following
special pages in Plesk Sitebuilder:

= Blog(see page 73)
= Image Gallerisee page 80)
B eShop(see page 88)
¥+ File Downloasee page 118)
# Flash Intrdsee page 119)

« Forum(see page 120)
[-] GuestbooKsee page 128)
= Registratior(see page 132)

> > P> > > > D>y P>y D

(& External Pagésee page 138)
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All page modules available in Plesk Sitebuilder are described in section Types of
Pageg(on page 31). For instructions on how to include special pages in your site
structure, see section Structuring Your Sit@n page 32).

Block modules. These modules do not require dedicated site pages: they are
inserted into ordinary HTML pages, and work as embedded functional blocks.
There are the following block modules in Plesk Sitebuilder:

A & Area Majsee page 138). Allows you to insert fragments of geographical
maps into site pages. You can choose between two third-party GIS engines:
Google Maps API and Microsoft MapPoint Web Service.

A FeedbacKsee page 143). Allows you to include a feedback form into the
page.

A Ll RSS Readdsee page 148). Allows you to automatically load favorite news
and information to you site from RSS news feeds (also called "channels").

A 2 Script(see page 150). Allows you to add custom PHP, Perl/CGl, JavaScript,
DHTML or any other code to your web pages.

A & Voting(see page 152). Allows conducting polls and online surveys.

A =5 Online Status Indicat(see page 154). Allows you to place an icon showing
your ICQ or Skype status on your site.

A = SitePalsee page 155). Allows adding SitePal speaking animated characters
to your site.

A Zi Site Maggsee page 159). Allows displaying a hierarchical visual model of the
site structure to visitors.

Block modules are added and configured on the Editstep of the Wizard.

General rules for working with block modules are the following:

A
A

A

You can add any number of block modules to a page.

To insert a block module into the page, select the module icon in the Modulesarea
on the right, click and drag it to the desired location on the page.

To insert a block module in the beginning of the page, double click the module title
in the Modulesarea.

Block modules cannot be viewed directly on the Editstep. You can only configure
block modules there. To preview block modules as they are displayed on your site,
click Preview

To delete a block module from the page, click € Remove Modulen the block
module dialog box.

For details on configuring each particular module, see the corresponding sections
further in this guide.

For information on how to operate with lists of objects appearing on module
management screens, refer to section Workingwith Lists(on page 14).
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Adding Blog

A blog is a publicly accessible personal diary or journal consisting of messages (posts)
and visitors' comments. You can add a blog to your site and post your messages there.

The visitors of your site can read your blog posts and leave their comments. If you

have lots of posts in you blog, you can subdivide them into categories for convenience.

U To add a blog to your site:

1 Go to the Pagesstep.

2 Select = Blogin the Special pagebox.
3

click > |

You can add several blogs to your site.

U To proceed to setting up your blog:
1 Go to the Editstep.
2 Select = Blogin the Site maparea.

= Blog

Content | Categoriez | Settings

Tools

o

Add Mew Post
Posts

A Remove Selected

Al v (3, search = show Al

3 records total Mumber of entries per page: 5 10 25
[] sSubject* Categories Posted on Comments

[] Post3 Category1 11/18/2007 2:16:08 PM View Edit Comments (0]

[] Post2 Category1, Category2 11/18/2007 2:13:25 PM View Edit Comments {0}

[] Posti 11/18/2007 2:13:25 PM View Edit Comments (2}
3 records total Mumber of entries per page: 5 10 25

100
Edit

100

Figure 40: Blog Editor

In this section:

Managing POStS in YOUr BIOQ .......ccouviiiiiiiiiiiiiiiiiiiiiiieeeeeeeeeeeee 74
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Managing Categories Of Blog POSES ..........oouiiiiiiiiieiieee e 77

Setting Up BlOg APPEAIANCE ......vuuiiii et e e e eeeeaa e e e e e e eeeeees 79
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Managing Posts in Your Blog

After you add a blog to your site, the next step is to fill it in with posts. The procedures
of adding and managing your blog posts are described in the current section.

By default, the module contains two default blog posts, which you can remove(see
page 75) or edit as desire@see page 75).

Posting to Your Blog

To add a blog post:

On the = Blogpage, go to the Contenttab.
Click “’Add New Post

Enter a post subject in the Subjectfield.
Enter the post text in the Contenfield.

A WODN PP C

If you wish to hide a part of your post under a cut, input it below the %placeToCut
tag.

5 If you want to add an image to the post, click the Insert/Edit Image
icon, navigate to the image file, click Send it to the Servand then click
OK

Optionally, in the Alternative TexXteld, and type the text to be displayed when a user
hovers the cursor over the image.

6 Click OK
By default, the blog contains two default categories. After you add some new categories

(see page 77), or edit the existing ondsee page 78), you can refer the created post to
the desired category, or to several categories.
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Add New Post

J Main Properties ] Categories |

i

Subject *
|Post 1| |
Content
E b acro b E Faormat * | Font | Size
SR e ihtiisE = = =Tl B
ey

%placeToCut

Here you can type the beginning of your post. it will be displayed on the main page of the blog.

Here you can continue typing the posttext. This part will be visible only after a click on the post link.

(@

oK

] ’@ Cancel

Figure 41: Posting to Your Blog
Editing Post

To edit an existing blog post:
On the = Blogpage, go to the Contentab.

Edit the post as desired.
Click OK

A WN P

Removing Post

To remove a post from the blog:

On the = Blogpage, go to the Contenttab.
Select the post you want to remove.
Click & Remove Selected

w N o

Click the ¢ Editicon beside the post you want to edit.



76 Populating Site with Content

Managing Comments to Blog Posts

All your posted entries can be commented by your site visitors. You can edit and
manage these comments, and add your own ones. The procedures of adding and
managing your blog comments are described in the current section.

Note: To prevent automated computer generated spam comments, anonymous users
will be required to enter a confirmation code to be able to comment on your blog.

Adding Comment

To add a amment:

On the ‘= Blogpage, go to the Contenttab.

Click View/Edit Commenbseside the corresponding post.
Click =¥ Add New Comment

Enter a comment subject in the Subjectfield.

Enter your name in the Posted byfield.

Enter the text of the comment in the Contentfield.
Click OK

~N o o b~ 0N P o

To return to the list of posts, click P Back to Posts

Add New Comment [

Subject *
|C0mment to Post 1
Posted by *
[author 1 |

I
il
I
I
R
.
&
=]
by
=
&
NN
xw
|
11
i
il

[ () oK ] [ @ cancel

Figure 42: Adding a Comment to a Blog Post

Editing Comment

As a blog owner, you can edit both your own and your blog visitors' comments.
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To edit a comment:

On the = Blogpage, go to the Contenttab.
Click View/Edit Commenbeside the corresponding post.

Click the ¥ Editicon beside the comment you want to edit.
Edit the comment as desired.
Click OK

To return to the list of posts, click P Back to Posts

Removing Comment

A WN PP o

To remove a comment:

On the = Blogpage, go to the Contenttab.

Click View/Edit Commenbseside the corresponding post.
Select the comment you want to remove.

Click #A Remove Selected

To return to the list of posts, click P Back to Posts

Managing Categories of Blog Posts

After you add some messages to your blog, you can group them by the discussed
subject. In Plesk Sitebuilder, these subjects are referred to as categories. See the
following sections to learn how to create and manage categories.

Sitebuilder offers two default blog post categories, which you can remove(see page 79)
or edit as desire(see page 78).

Adding Category

w NN -

To add a category:
On the ‘= Blogpage, click the Categoriesab.

Click ¥ Add New Category.

On the Main Propertiegab, enter a name for the new category in the
Namefield.

If you want to provide a short description for the category, enter it on

the Descriptiortab.
Click OK
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J Main Properties I Description |

Mame Category 1

[ @) oK ] [ @ cancel

Figure 43: Adding a Category for Blog Posts
Editing Category
To edit a category:

On the = Blogpage, click the Categoriegab.

Click the ¢ Editicon beside the category you want to edit.
Edit the category properties as desired.
Click OK

A W N P
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Changing Order of Categories

You can change the order of categories as they appear in your blog by moving
particular categories up and down in the list.

U To move a categowp or down in the list:

1 On the = Blogpage, click the Categoriesab.

2 Click an upward t or a downward ¥ arrow against the category
name.

One click on the icon moves the category one position up or down respectively.
For categories which have reached the topmost or the bottom position of the list,

t

the upward or downward A arrows are not displayed, correspondingly.

Removing Category

To remove a category:

On the = Blogpage, click the Categoriegab.
Select a category you want to remove.
Click & Remove Selected

Note: After a category is removed, all posts which have been assigned to it remain
in the blog.

w N - o

Setting Up Blog Appearance

To set up the appearance of your blog:
On the = Blogpage, click the Settingstab.

2 Enter the maximum number of posts on one blog page in the Posts per
pagefield.

3 Enter the maximum number of comments to be displayed on one post
page in the Comments per padeld.

To preview your blog page appearance, click Previewat the bottom of the Plesk
Sitebuilder window and go to the blog page of your web site.

2 Blog

Content | Categories | Settings

Posts per page 20

Comments per page 20

Figure 44: Setting Up Blog Appearance
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Adding Image Gallery

The Image Gallemnodule allows you to place an image gallery or a series of photo
albums on your site in an easy and comfortable way. You can upload images, describe
and categorize them, set the order of images, etc.

To add an image gallery to your site:

Go to the Pagesstep.

i
1
2 Select I Image Gallerin the Special pagebox.
3 Click .

You can add several image galleries to your site.

U To proceed to setting up your image gallery:
1 Go to the Editstep.
2 Select ! Image Gallerin the Site map

1 Image Gallery

Images | Categories | Settings

Tools

2 2 &

Image Upload  Multiple Image  Buy Pictures

Upload

Images

'3?{ Remove Selected
Al b % Search ? Show All
3 records total Mumber of entries per page: 5 10 25 100
[] P HName Categories Dimension  Size (KB) Edit
|:| L & Imagel Categoryl, Category2 430x540 43,89 &7
|:| ! @ Imaged Categoryl 430x540 22,61 4
[0 g Image3 4830x540 23.35 7
3 records total Mumber of entries per page: 5 10 25 100

Figure 45: Image Gallery Editor

In this section:

MaNAGING IMAGES......ciiiiiiiiiiiii et 81
Managing Categories Of IMaAgES......cciii e e e aaaens 85
Setting Up Image Gallery APPEArancCe ...............uueuuummmmmmmmmmnniiiininnninnnnnnnnnnnnnnennes 87
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Managing Images

After you add an image gallery to your site, the next step is to fill it in with images. The
procedures of managing images are described in the current section.

Uploading Images

Plesk Sitebuilder Image Gallery supports images in *.jpg, *.gif, and *.png formats. To
ensure correct operation of the module, we do not recommend uploading images of
more than 3 MB in size.

To upload several images:
1 On the I Image Gallerpage, click ¥ Image Uploadn the Imagestab.

2 Locate the images you wish to upload in the provided Image fildields.

To locate an image, click the corresponding Browsebutton, navigate to the image
file in your file system, and click Open

3 Provide titles for the images in the corresponding Namefields.

By default, images are saved under the same names under which they are stored
on your computer. If you wish to save them under different names, clear the check
box Use the file name as default image namdespecify the names you prefer.

4 To set the size of images as they appear in your gallery, select one of
the options from the Resize imagekBox.

The available options are:
1152x864

1024x768

800x600

640x480

480x360

360x270

Do not resize

> P> > > > > D>

By default the 1024x768 image resize option is used.
5 Click OK

You can view the list of images on the Imagedab.

By default, the gallery contains two default categories. After you add some new categories
(see page 85), or edit the existing ongsee page 86), you can refer the image to a
desired category, or to several categories.
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Image Upload ®
Resize images | 1024x765 e [ Use the file name as default image name 2
Image file

M My birthd
CADocuments and Settings\Dezktopl|| Browse... = By ey parky

Image file
CADocuments and Settings\Desktopl|| Browse...

Mame |At school

Image file
CADocuments and Settings\Dezktopl|| Browse...

Mame |Barbecue

I fil
mage file S

Browse. ..

[ @ OK. ] [ @ Cancel

Figure 46: Uploading Images

Plesk Sitebuilder provides a possibility of batch image upload, allowing to publish many
images at once. You can upload the images from your local file system, and perform a
group resize operation on them. The maximum size of the batch is determined by the
disk space on the publishing server and by the parameters of the network.

To upload multiple images:

Arrange the images you want to upload in one folder on your
computer.

2 On the I Image Gallerpage, click £ Multiple Image Uploanh the Images
tab.

3 In the left frame of the Multiple Image Uploadndow, navigate to the
required folder in your file system.

4 Select the images you want to upload in the work area of the screen.
When selecting images, follow these guidelines:
A To select or deselect an image, click it.
A To select all images in the folder, click Select All
A To deselect all images, click Deselect All
5 From the Upload to categoiyst, select a category to refer images to:

A If you have already created a category for your images, select the required
category from the list.

A If you want to create a new category for the images, select Create new category
and type the category name in the field that appears.

A If you do not want to refer images to any category, select No category
6 From the Resize imaggelist, select the desired resizing option.

The available options are:

A 1024x768 px
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A 800x600 px
A 640x480 px
A Do not resize.
7 Click Upload
8 After the upload is complete, click OKon the progress bar and on the
screen.

Muitiple Tmage Upload -

& g Lol Disk (2] =
= g Lol Disk {D2) [58 =

1 = 2 | to select or %
[ Seect Al ][ Dieselect Al ] Seected: 2 image(s) Ec d‘“:alskefm:q:se‘-prutﬁil!:r:::

=17 - catadogs birds_pyramide

L=
S ek " e
=
4

(] - 3 1 llplu-ad to category Mo category Resze large mages to 1024x768 =

[ Upioad J[ cancel ;

Figure 47: Uploading Multiple Images

You have an option of adding professional images from a worldwide stock images
marketplace, Fotolia(http://www.fotolia.com/parallels/), to your gallery. Click 5] Buy
Picturesto proceed to the Fotolia web site, where you can browse the Fotolia gallery
and buy images. As a Parallels customer, you have a 20% bonus when purchasing
Fotolia images.

Previewing Images

U To preview an image:
1 On the F! Image Gallerpage, go to the Imagegab.
2 Click the "@ Previewicon against the image you want to preview.

The image opens in a new window.


http://www.fotolia.com/parallels/
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Editing Image Properties

To edit an image:
On the 1 Image Gallerpage, go to the Imagestab.
Click the ¢ Editicon against the image you want to edit.

Configure the image parameters as desired.
Click OK

A WO DN P o

Removing Images

To remove an image:

On the I Image Gallgrpage, go to the Imagegab.
Select the image you want to remove.

Click & RemoveSelected

w N =
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Managing Categories of Images

You can organize your images in photo albums, by arranging them in categories. One
image may belong to one or several categories at the same time. Splitting images into
categories is especially convenient when you have a large number of images. See the
following sections to learn how to create and manage categories.

Plesk Sitebuilder offers two default categories, which you can remove(see page 87) or
edit as desire¢see page 86).

Adding Category

To add a category:
On the I Image Gallerpage, click the Categoriegab.
Click ¥ Add New Categary

On the Main Propertiegab, enter a name for the new category in the
Namefield.

4 If you want to upload an image to be displayed beside the category
name, click Browse select an image file on your computer and click
Open then click Upload

The maximum image size is 100x100 px; larger or smaller images will be resized
accordingly.

w N =

The uploaded image is displayed in the Current imge area.

5 If you want to provide a short description for the category, enter it on
the Descriptiortab.

Site visitors see this description beside the category name.
6 Click OK
Add Mew Category 73
G The image has been uploaded.

Main Properties ! De=scription

MName = Category 1

14

Current image

Mew image | Browse... [ Upload ” '}'{ Delete ]

[ ()] QK ] [ @ cancel

Figure 48: Adding a Category for Images
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Editing Category

To edit a category:
On the 1 Image Gallerpage, click the Categoriegab.
Click the # Editicon beside the category you want to edit.

Configure the category parameters as desired.
Click OK

A WO DN P o
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Changing Order of Categories

You can change the order in which categories appear in your gallery by moving
particular categories up and down the list.

U To move a category up or down in the list:

1 On the 1 Image Gallerpage, click the Categoriegab.

2 Click an upward t or a downward ¥ arrow against the category
name.

One click on the icon moves the category one position up or down respectively.

For categories which have reached the topmost or the bottom position of the list,

the upward

t or downward A arrows are not displayed, correspondingly.

Removing Category

w N - o

To remove a category:

On the 1 Image Gallerpage, click the Categoriegab.
Select the category you want to remove.

Click & Remove Selected

Note: After a category is removed, all images which have been assigned to it
remain in the gallery.

Setting Up Image Gallery Appearance

U To set up image gallery appearance:

1 On the F! Image Gallerpage, click the Settingstab.
2 Configure the following settings:

A

>

A

Category image widfpx) - the width of the category image. When you set smaller
width than the original one, the picture height is resized accordingly to keep the
width-height ratio. You cannot set larger image width than the original one.

Image thumb widitpx) - the width of the image thumbnail.
Image thumb heiglyx) - the height of the image thumbnail.

Preview widtlipx) - the width of the image preview (opened by clicking on the
image thumbnail). When you set smaller width than the original one, the picture
height is resized accordingly to keep the width-height ratio. You cannot set
larger image width than the original one.

Images per pagethe number of images to be displayed per page.

To preview your image gallery, click Prevewat the bottom of the Plesk Sitebuilder
window and go to the image gallery page of your web site.
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1 Image Gallery

Images | Categories | Settings

Category image width (px)

Image thumb width on gallery/category
page {px)

Image thumb height on galleryfcategory
page {px)

Image thumb width on image details page
(px)

Images per page

200
160

160

400

3

Figure 49: Setting Up Image Gallery Appearance

Adding Online Store

In Plesk Sitebuilder you can set up your own online store by adding the eShopmodule

into your site.

You, as the online store owner, can offer your customers a feature-rich product catalog,
accept online payments from buyers, and manage orders submitted by them. You can
integrate your e-commerce resource with various payment gateways, so that
customers can pay for their purchases using their credit cards.

To add an online store to your site:
Go to the Pagesstep.

i
1
2 Select g eShopin the Special pagebox.
3

Click >

You can set up several online stores on your site by adding as many eShop page
modules to your site structure as necessary. Currency, payment settings, lists of
categories and products you create in different eShop modules are independent of

each other.

U To proceed to setting up your online store:

1 Go to the Editstep.
2 Click & eShop in the Site maparea.
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) eShop

Products | Categoriez | Payment Systems | Shipping Methods | Motifications | Settings | Orders

Tools
Add New
Product
Products
R Remove Selected

All W L% Search -__j‘r Show All
3 records total Mumber of entries per page: 5 10 25 100
[] P Hame Categories Price Stock level Edit
=] Mountain Bike Bicydes £ 500,00 5 7
E] Saddle Bicycles, Cyding Accessories £ 70.00 10 F 4
] Bike T-Shirt Uncategarized (shown on front page) §5.00 50 4
3 records total MNumber of entries per page: 5 10 25 100
Figure 50: Online Store Editor
In this section:
[ =T a = To [T To T ad o To (U Tod £ P UUPPPPIPPPRt 89
Arranging Products in Categori€S........cooeeiiiiee e 95
Setting Up Catalog APPEAIANCE .........uuuuuuuuieereiiiiriiiineineneaenennenneneennneneeeeeeeeeneenee 98
Configuring Payment Settings for Your Onling Store ............coovvvviiiiiieenieeeeccinnn, 99
Specifying Terms of Service for Your CUSIOMErS ...........eeiiiieeiiiiiiiiiinieeeeeeeenaens 105
Previewing Your Catalog.........ccuuviiiiiiiiiiiiiiiiiiieeeeeeee 106
Setting Up Customer Order Notification...............ooeiiiiiiiiiiiii e, 110
Making Your Catalog Searchable by Google.............cooviieeiiiiiiiiiiiie e, 111
Supplying Your Product Catalog as RSS Feed............cccceeeiiiiiiiiiiiiiiiiii e 115
Managing CUStOMErS' OIUErS.........ccuviiiiiiiiiiiiiiiiiiiieeeeeeeeeeee e 117

Managing Products

After you add the eShop module to your site, the next step is to populate it with
products. The procedures of adding and managing products are described in the
current section.

In this section:

Adding Product t0 Catalog.........cceiieeiiiiiii e 90
Editing Product Properties...........uuuiiiii i e e e e e anaees 94
REMOVING PrOUUCT.......eiiiii e e e e et e e e e e e eaaees 94
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Adding Product to Catalog

On the Productstab you will find two default products, which you can edit as desire¢see
page 94), or remove(see page 94) from your catalog.

w N =

To add a new product:
On the & eShoppage, go to the Productstab.
Click ¥ Add New Product

Enter the name under which the product is displayed in the catalog in
the Namefield.

Enter the product price in the Pricefield (it will be displayed to site
visitors in the currency and format you select on the Payment Systems
tab).

If you want to control the flow of goods as you ship them to customers
and refill the stock, enter the quantity of this product on stock in the
Stock levefield.

(By default, stock level tracking is enabled in your eShop. If you do not wish to use
this feature, you can disable it in your online store settings (eShop> Settingstab >
Enable stock level trackingeck box). Product stock quantity remains visible on the
Productstab of your online store settings, but the quantity is not recalculated after
you change the order status.)

The stock level calculation is performed according to the following rules:

A When your customer buys a certain quantity of products in your online store, the
fact of the purchase does not affect the product quantity record. Only after you,
as the online store owner, manually change the customer's order status to
Processedr Completedthe quantity of items in the order is subtracted from the
stock quantity record.

A If later you change either of these two statuses to any other order statuses in
Plesk Sitebuilder (BackorderFailed Cancelledetc.), the order quantity is added
back to the quantity record.

Stock level is not shown to your online store customers: it is intended for your
internal use only, so even if the quantity of the product turns to "0" (zero), your
customers will still be able to buy the product in any quantity they choose.

If you do not wish to sell the product, just to display information about
it, select the Advertise onlheck box.

Your e-shop buyers won't be able to add this product to their carts.

If you want to upload an image of the product, click Browse navigate
to the image file and click Upload

You can open the full-size preview of this image by clicking on it. Later you can
view this image by clicking the corresponding « icon on the Productgab.

In your online store catalog, the image is shown as a thumbnail on the following
pages:

A Beside the product name and description on the catalog page
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A On the product page
The full-size image is opened upon clicking the thumbnail.

8 If you want to add a short description of the product, enter it in the
Brief descriptioriext box.
The brief product description is displayed on the main catalog page, or on the page
of the category the product belongs to.
9 If you want to accompany your product with a detailed description,
enter it in the Full descriptiortext box.
The full product description is displayed on the product details page.
Add New Product L3
@ The product image has been uploaded.
J Main Properties |_C|:|I|:|r3 Options | Categories
Name =
Price (for example, 123.45) * g
Stock level =
Image dimensions: Advertise only F
10065 .
Mew image | ||___F:!£c:wse ! [ Upload ” x Delete ]
Brief Description
: Font | Arial | Size Y EEEETE M
EE B D =R 7 U s lx ¢ DT IS
Brief description of Mountain Bike
Full Description
: Font | Aral | Size === 5 Ty dyg-
=£§£§§%:—§ng,@,§ng = s s
Full description of Mountain Bike
[ ()] Ok, ] [ @ cancel

Figure 51: Adding a Product to Catalog

10 If you wish to specify several color options for the product, go to the

Colorstab and click Add New Color
A
this color.

In the Color namdield, specify a name that will be easy for you to associate with
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A Click the % icon and choose a desired color from the palette. The color HEX
code automatically appears in the Color valudield.

A

If you wish to upload a separate image illustrating the specified color

modification of the product, click Browse navigate to the image file and click
Upload The thumbnail is shown on the product page after a visitor clicks on the

corresponding color icon.

Note: If later you wish to remove the color modification image, click the Reset to
default imagshortcut for the corresponding color on the Colorstab. In the
catalog, the main product image (the one from the Main Propertiesb) is
shown for this color modification.

downward ¥ arrows.

To set the order in which color options are displayed, use the upward

+

To remove a color option, click A against the corresponding option.

Available color options are shown both on the main catalog page and on the

product page.

and

Add New Product %
Main Properties J Culurs[ Options | Categories
Add Mew Color
Color name * !green | " ‘x
Color value (HEX) = - #009933 | g :
Product image | §”-_B-r-l_:uwse... |
Color name * red | A 1
Color value (HEX) - #co0033
) T T T
Product image T T
ANEEEEEEEEEEEEEEEN
Reset to default image ..-.-.======....==
[ [T T T T I T T T
ANEEEEEEEEEEEEEEE.
[ [T T T[]
[ [ T[T T T TP T 111
[ [ |
[ @ O ] [ @ Cancel

Figure 52: Adding Color Options for a Product

11 If you wish to specify other product options (such as size,

manufacturer, etc.), go to the Optionstab, select the option type from
the drop-down list (Apparel sizeShoe sizdUS UK EU), or Custom optio))
and click Add New Option
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A For regular product options (Apparel sizeShoe sizéUS UK EU), Plesk Sitebuilder
suggests default size values.

Note: In the Name in RSS feéigld, Plesk Sitebuilder automatically inputs a
Google Base RSS 2.0 attribute. This attribute may be useful if later you wish
to upload your catalog to the Google Base sefs@mpage 111), to ensure your
products rank higher in main Google searches.

If you wish to provide your product catalog as an RSS (fesel page 115), you can
input any XML tag which is understandable by the RSS reader used by the
party you supply the feed to.

A For custom options, specify a name for the option in the Name in catalofield and
enter modifications in the Valuedield (separated by comma or semicolon). If
necessary, specify a Google Base attribute (see Appendixon page 170)), or any
XML tag in the Name in RSfeld.

A To set the order in which options are displayed, use the upward t and
downward ¥ arrows.

A To remove an option, click A against the corresponding option.
Add New Product 3
Main Propertiez | Colorz | Optionz | Categories
Mame in catalog MHame in RSS feed Values (comma-separated)
Model | lo:model modell, model?, model3 " ‘3;{
Condition qg:condition new,used ‘._ " '}{
Model year q:year 2007 ' '}{

[ () Ok, ] [ @ cancel

Figure 53: Adding Product Options

12 If you wish to refer a product to a category (or categories), go to the
Categoriegab and select the appropriate categories.

By default, the module contains two default categories. After you add some categories
(see page 95) of your own, or edit the existing ongsee page 97), you can refer the
created product to a desired category, or to several categories.
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13 Click OK

Editing Product Properties

w N =

4

To edit the properties of a product:
On the & eShoppage, go to the Prodictstab.

Click the ¢ Editicon for the product you want to edit.

Edit the product properties as described in Adding Product to Catalg¢gn
page 90).
Click OK

Removing Rtact

w N - o

To remove a product from your online store:
On the eShoppage, go to the Productstab.
Select the product you want to remove.
Click & Remove Selected
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Arranging Products in Categories

After you add a number of products to your e-shop, you may need to arrange them in
categories, so that your customers could easily navigate in your catalog. On the
Categoriesab you will find two default categories, which you can edit as desire(see
page 97), or remove from your catal¢gee page 98).

For each product in your online store catalog, the following details are displayed to your
site visitors:

A Category name. By clicking it a visitor proceeds to the category page.

A The number of products contained in the category, in brackets beside the category
name.

A Category image, if uploaded.
A Category description.

By clicking the category name, your site visitor gets to the category page on which the
following information is shown:

A Category description.
A A list of products contained in the category.

A customer can navigate back to the catalog by clicking the Back to cataloghortcut.

Read the current section to know how you can configure all these parameters for a
category.

Adding Category to Catalog

On the Categoriesab you will find two default categories, which you can edit as desired,
or remove from your catalog.

To add a product category:

On the & eShoppage, click the Categoriegab.

Click ¥ Add New Categary

Enter a name of the new category in the Namefield.

If you want to make this category a subcategory of an earlier created
category, select one from the Parent categorist.

A WODN PP C

You can create as many levels of categories hierarchy as you wish.



Populating Site witGontent

Add New Category ¢

e The category image has been uploaded.

Mame * [BMX, Bikes

Parent category = <none: W

<none =
R Delete image Category image m || Browse... || Upload
Cyding Accessories |

Category description

Forrnat * | Faont * | Size i
%= = = =1 A

[ (@)} 0K ] [ @ cancel

Figure 54: Creating a Subcategory

5 If you want to add an image that will be displayed beside the category
name in the catalog, click Browse locate an image file and click Upload

Note: Later you can preview this image on the Categoriesab by clicking the o
icon for the product in the P (preview) column. For categories for which no image
has been uploaded, this icon is not displayed.

6 If you want to provide a short description for the category, enter it in
the Category descriptiotext box.
7 Click OK

Newly created categories appear in your eShop catalog in the order of their creation.
For details about changing the order of categories in the catalog, see Changing Order of

Categoriegon page 98).
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Add New Category i

o The category image has been uploaded.

Mame * [Bicydles |
Parent category = | <none: W |
X Delete image Category image [ | Browse... |
Category description
: Format = | Fort v | Size -
3t L JRE (1w -

L @

- |

Mountain bicycles, racing bicycles, touring bicycles, BMX bicycles

[ (@) oK ] [ @ cancel

Figure 55: Creating a Category for Products
Editing Category
To edit an existing category

On the & eShoppage, click the Categoriegab.

Click the T4 Editicon for the category you wish to edit.
Edit the category properties as desired.
Click OK

A W DN P
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Changing Order of Categories

You can change the order in which categories appear in your catalog by moving
particular categories up and down in the list.

To move a category up or down in the list:
On the & eShoppage, click the Categoriegab.

Click an upward t or a downward ¥ arrow against the category
name.

One click on the icon moves the category one position up or down respectively.

For categories occupying the topmost or the bottom position of the list, the upward

t or downward A arrows are not displayed, correspondingly.

Removing Category

u
1
2

3

To remove a category:

On the eShoppage, click the Categoriegab.
Select a category you want to remove.

Click & Remove Selected

Note: When a category is removed, the products belonging to this category remain in
the catalog. These products are displayed in the uncategorized list, unless they have
been assigned to other categories.

Setting Up Catalog Appearanc

The main page of your eShop displays the first page of the product catalog. To preview
your catalog appearance, click Previewat the bottom of the Plesk Sitebuilder Wizard
window and go to the online store page of your web site.

The catalog page is divided into two sections:

A
A

The product categories section
The uncategorized products list (products are shown one below another, in the
order of their creation).

To configure the appearance of your product catalog:

On the [ eShoppage, go to the Settingstab.

To customize the number of columns displayed in the categories list,
select the desired value (from 1 to 5) from the field Number of columns in
the categories list

By default, categories are shown in two columns. To show categories one below

another, like items in the uncategorized product section, set the number of columns
to "1".
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3 To define the number of products to be displayed on one page, select
a desired value (from 5 to 55) from the Numbeof products per pageést.

These settings apply to all product lists - to the list of uncategorized products shown
on the front page of your online store, and to the list of products contained in each
category. By default, 10 products per page are shown. You can set the number of
products per page to 5, 15, 20, 25 and so on, up to 55.

4 To customize the order of sections on the catalog page, select either
of the two options:

A Show categories firéselected by default)
OR
A Show uncategorized products first
5 If you wish to change the order of categories in your catalog, go the

Categoriegab and set the desired order using the upward t oo

downward ¥ arrows.

® eShop

Products | Categories | Payment Systems | Shipping Methods | Matifications | Settings | Orders

Mumber of columns in the categories lisk 2 »

Mumber of products per page 10 -

Enable stock level tracking

) Show categories First
{?} Show uncategorized products First

Figure 56: Setting Up Catalog Appearance

Configuring Payment Settings for Your Online Store

You can configure the following payment settings for your online store:
A Currency and price format

A Payment systems and shipping methods

In this section:

Setting Currency and Price FOIMat...........ooouuuuiiiiiiiiiiiiiie e 100
Configuring Payment MethOdS ...........covvviiiiiiiiiiiiiiiiiiiiieeieeeeeeeeeeeeeeeeeeeeeeeeeeeeee 101
AddING SHIPPING COSES....uuuutuiiiiiiiiiiiiiiiiieieeibeaebae bbb eeeereeeereeeensene 104
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Setting Currency and Price Format

To set currency and price format for your store:

On the eShoppage, go to the Payment Sstemstab.

By default, the currency and price format of your online store are the same as for
the whole site (set on the Pagesstep, in the Site regional and language optiansa).

If you wish to change the currency and price format, click Change
CurrencySettings

Select a desired currency from the Currencylist.

Note: When selecting currency, make sure it is supported by all payment gateways
you wish to integrate with your online store.

If the currency symbol should go before the numeric value, enter it
into the Symbol on the lefteld.

If the currency symbol should go after the numeric value, enter it into
the Symbol on the rigtiteld.

Enter the decimal point (period or comma) to be used with prices into
the Decimal pointield.
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Configuring PaymBtathods

In Plesk Sitebuilder, you can offer your customers the following payment options:
A Offline payment options:
A Cash on deliveryayment is made, when a product is delivered to a customer.

A Check / Money ordek customer issues a check or a money order that will be
sent to you by regular mail.

A Online payment options:
A PayPal
Authorize.Net
WorldPay

BluePay

A 2Checkout.com

> > > >

This is the default list of available payment systems. Plesk Sitebuilder administrator
can disable some of the payment systems and integrate a custom payment system to
the eShopmodule.

To see the list of payment methods available to you, as the store owner, go to the
Payment Systentab on the eShoppage of your Plesk Sitebuilder Wizard.

Using online payment options allows your online store buyers to pay using their credit
cards. When a buyer selects an online payment system, he or she is asked to fill in the
relevant payment details on the Checkoutorm. After the order is submitted, the
transaction is processed by the payment gateway, and returned with a certain status
(successful or unsuccessful), which automatically changes the order status in Plesk
Sitebuilder to Paid or Failed correspondingly.

Note: For offline payment options, you need to change the order status manually.

To be able to use the online payment options on your site, you need to integrate these
payment system gateways with your online store. In Plesk Sitebuilder, you do not need
any programming or third party scripts to do this - you only need to register merchant
accounts with the preferred payment systems and fill in your merchant account data in
the appropriate fields in Plesk Sitebuilder.

At any moment later you can disable any of the payment methods you configure for
your customers. When a payment method is disabled, it disappears from the shopping
cart settings, with all integration settings remaining in the system in read-only format
(grayed out). By default, all payment options, expect for Cash on deliveryare disabled.

Note: 1. Before registering with the provided online payment systems, refer to their
web sites and make sure that the currency you chose for your online store is
supported.

2. Requests to all online payment systems are executed only on published sites.
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Configuring Check/Money Order Paymentoldieth

To customize check/money order settings:
On the & eShoppage, click the Payment Systentsib.

2 To enable this payment option in your visitors' shopping carts, select
the check box beside its name.

3 In the Make payable teld, enter the name of the person to whom funds
will be sent.

4 In the Send to addresBeld, enter the postal address where the check or
order should be sent.
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Configuring PayPal Integration

To configure the PayPal payment systemdur online store:
On the & eShoppage, click the Payment Systentsib.

2 To enable this payment system in your visitors' shopping carts, select
the check box beside its name.

3 In the PayPal accourfemail)field, enter the e-mail address you use to
log in to PayPal.

Note: Requests to PayPal server are executed only on published sites. If you open
your site in the preview mode, you can see the corresponding window, but the request
to PayPal server is not executed.

Configuring Authorize.Net Integration

To integrate Authorize.Net payment system in your online store:

1 Onthe & eShoppage, click the Payment Systentsib.

2 To enable this payment system in your visitors' shopping carts, select
the check box beside its name.

3 In the Loginfield, enter the login (user name) you use to log in to
Authorize.Net.

4 In the Transaction kejield, enter the transaction key used for encrypting
data.

Note: Requests to Authorize.Net server are executed only on published sites. If you
open your site in the preview mode, you can see the corresponding window, but the
request to Authorize.Net server is not executed.

Configuring WorldPay Integration

To integrate WorldPagyment system in your online store:

c:

On the & eShoppage, click the Payment Systentab.

To enable this payment system in your visitors' shopping carts, select
the check box beside its name.

3 Enter the Installation ID given to you by WorldPay.

N

Note: Requests to WorldPay server are executed only on published sites. If you open
your site in the preview mode, you can see the corresponding window, but the request
to WorldPay server is not executed.
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Confguring BluePay Integration

To configure the BluePay payment system for your online store:

On the & eShoppage, click the Payment Systentsib.

To enable this payment system in your visitors' shopping carts, select
the check box beside its name.

In the Merchant Iand Secret Keyields, provide the corresponding data
which you received from BluePay.

If you do not have a BluePay merchant account yet, you can get one directly from
Plesk Sitebuilder. To do so, click the Sign up novshortcut and fill out the opened
form. After you provide all required data and click OK a Merchant ID and a Secret
Key will be generated for you and will be automatically put into the corresponding
fields on the Payment Systesriab.

If you do not see the Sign up novshortcut, it means that this option has been
disabled by your Plesk Sitebuilder provider.

Note: Requests to BluePay server are executed only on published sites. If you open
your site in the preview mode, you can see the corresponding window, but the request
to BluePay server is not executed.

Configuring 2Checkout.com Integration

To configure the 2Checkout.com payment system for your online store:
On the & eSlop page, click the Payment Systentsib.

To enable this payment system in your visitors' shopping carts, select
the check box beside its name.

In the Vendor account numbgeld, enter the login/user name you use to
log in to 2Checkout.com.

4 Click OK

Note: Requests to the 2Checkout.com server are executed only on published sites. If
you open your site in the preview mode, you can see the corresponding window, but
the request to 2Checkout.com server is not executed.

Adding Shipping Costs

Plesk Sitebuilder allows you to add a shipping cost to the order total in your online
store. You can specify a flat rate for each available delivery method or geographical
area.

When placing an order in your online store, the customer chooses a shipping method
on the checkout page (a required option), and the cost associated with the method is
added to the order total.
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If you do not specify any shipping method for your online store, the shipping method
option does not appear on the checkout page.

To add a shipping method:

On the [ eShoppage, click the Shipping Methodtab.

Click ¥ Add New Shipping Method

On the Main Propertieab:

A Specify the method name in the Shipping methotield

w N R

A Enter the delivery cost in the Shipping cosfield

4 If you want to provide a short description of the method, enter it on
the Descriptiortab.

5 Click OK
Add New Shipping Method x

| Main properties Il Description

Shipping method * Shipping Method 1
Shipping cost 1.00

[ @ Ok ] [ @ Cancel

Figure 57: Creating a Shipping Method

Specifying Terms of Service for Your Customers

As the online store owner, you might want to report your terms of service to your
customers - to clarify rights and responsibilities of both sides. These terms will be
displayed after a customer clicks the Checkoubutton, on the order confirmation page.
Also, you can accompany the text of your terms with a check box requiring customers
to confirm their accepting of the terms.

To specify your terms of service:

On the [ eShoppage, click the Notificationgab.

2 In the Terms of Servicgection, in Captionfield, type the heading for the
terms of service. It will be displayed in bigger and bold font above the
terms text.

3 In the Textfield, specify the text of your terms.

Until you provide your text in this field, no information you have specified on the
Terms of Servidab is visible to your customers.
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4

If you want your customers to confirm their understanding and
acceptance of your terms, you can place a check box below the terms
text. The label text for this check box you specify in the Acceptance
check box labdield. For example: | have read and agree to the Terms
of Service listed above.

Customers will not be able to proceed with the order until they select the
acceptance check box. If you leave this field empty, no confirmation is requested
from your customers and no check box is displayed below your terms of service.

Captlion Terms of Service
£ Farmat * | Font * | Size -
Al = |l = || =]||= |5
M =0 ER B R | B— | —8 Ty~ @- =
{8 (U 8O Y E REEO WCREE| ER RS E
Text ‘5 @ =

Acceptance chedk box label I accept the Terms of Service

® eShop
Productz | Categoriez | Payment Systems | Shipping Methods | Notifications | Settingz | Orders

Terms of Service

h’erms of Service text goes here...

Figure 58: Specifying Terms of Service for Your Customers

Previewing Your Catalog

Once you add a product to your catalog, you can preview it and make a test purchase
to see how your customers will navigate your online store and place their orders. To do
so, click the I Previewbutton at the bottom of Plesk Sitebuilder window and navigate
to the online store page.

For each product, the following details are displayed to your site visitors:

A
A

> > > >

Product name. By clicking it a visitor proceeds to the product details page.

Product image thumbnail, if uploaded. Clicking the thumbnail opens a full-size
product image in the new window.

Brief product description, if specified.
Product color options, if specified (displayed as square icons of appropriate color).
Other options of the products, if specified (for example, size).

Product price, given in the currency of your online store (see Setting Currency and
Price Formafon page 100)).
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If the product is set as an "advertise only" item and its price is setto ' 0 ' (zero),
price is not shown for this product. For sellable products with zero price, price is
shown as ' 0.00 ".

A Actions available for the product:

A For products which have no color and other options specified - the Add to Cart

and Buybuttons.

A For products which allow several options to choose from - the Select and Buy

button, which leads to the product page.

If the product is set as an "advertise only" item, no action buttons are displayed.

eShop -

Sanrch LB calsgores w | Search

(% Wouniain bicycles, racing bicycies, fauring bicycles, BHX
iy

Crankseis, hendiehars, headsets, pedals, sesipesis, chains, chain
ArdE. pigE. chain quikes, Bicycl comzulin

e Brief description of Bike T-Shirt
Color LN
Appane aze KSfSIMI
Katana colton
Slyle casusl

Price § 5.00 Select and Buy

1 by inda

Figure 59: Catalog Front Page

By clicking the product name, your site visitor gets to the product page on which the
following information is shown:

A
A

Product name.

Product image thumbnail, if uploaded. Clicking on the thumbnail opens a full-size
product image in the new window.

Full product description.
Product color options, if specified. For each color option, your visitors will see:

A A clickable icon of appropriate color. Clicking an icon will display the image of

the product in this color maodification (if uploaded).

A The color name you specified while adding this color option.

Other options of the product, if specified. Each option is shown as a drop-down list

from which visitors select a desired value.

Product price.
The Add to Carand Buy buttons.
The Back to cataloghortcut.
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Mountain Bike '~

®

Full description of product Mountain Bike

Color Bl oreen I =

Model model w

Condition new w

Model year 2007 w

Price $ 600.00 Buy

Bicycles

Figure 60: Product Details Page

When your customers click Add to Cartor a certain product in the catalog, this product
is added to their shopping cart. Having filled the cart, customers click Buyto proceed to
the shopping cart itself and actually purchase the items.

The first page of your shopping cart displays the following details:

A For each product: the product name and color/other options, price per item,
quantity, and the product subtotal (quantity x price). Customers can specify any
quantity for each product they want to purchase, or, if necessary, delete items from
the shopping cart by clicking Deleteor by setting "0" in the Quantityfield.

A The order total (without shipping).

Figure 61: Precheckout Page

On the second page of the cart, your buyers are asked to fill in their contact
information, select a payment method and a shipping cost (if you have previously
specified any shipping costs).



